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Trust Administration 101

The Toolbelt to Assess, Collect, and 
Distribute
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About the Presenter
Alex Chen is a Partner at ACUÑA ❖ REGLI. His practice includes primarily 

estate planning, trust administration, conservatorships, and guardianships.  

Alex is a proud UC Berkeley (Go Bears!) and Loyola Law School alum.  
Coming out of law school, he always told himself that he did not want to 
practice either criminal or insurance law.  Naturally, his first job was working for 
a national surety company as in-house counsel for the bail bonds department.  
He joined ACUÑA ❖ REGLI in 2015 and began his trusts and estates journey.

Alex served as the Secretary and Treasurer of the East Bay Trusts and 
Estate Lawyers (EBTEL) and is an active member of the Contra Costa County 
Bar Association, Alameda County Bar Association, and the Professional 
Fiduciary Association of California.  He is an active member at his church.  He 
loves playing sports, hiking, or reading in his spare time and speaks 
conversational Mandarin.
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Broad Overview 
• Goals of Trust Administration
• Trust Terminology
• Initial client meeting – assessing the 

situation
• The tools and how to use them
• Finalizing and distribution of assets
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Goals of Trust Administration
• Marshal all trust assets into the Trust
• Pay off any debts of the Trust
• Liquidate assets if desired
• Distribute assets according to the 

Trust terms

© 2021 ACUÑA ❖ REGLI

Goals of Trust Administration
General timeline:

© 2021 ACUÑA ❖ REGLI

Date of Death Initial Meeting 
With Client

Drafting and 
Executing 

Administration 
Documents

Trustee 
Marshals and 

Liquidates 
Assets, Pays 

Debts

Distribution

Between 0-2 
months

1-2 weeks

Between 120 days from Trustee 
Notice and 1 year from Date 
of Death

Basic Trust Terminology
• Trustor/Settlor/Grantor – Person(s) who created the 

Trust.

• Trustee – Person(s) who administers the trust and 
manages its assets.

• Beneficiary – Person(s) entitled to receive from the 
Trust

Income beneficiary
Remainder beneficiary
Contingent beneficiary

• May v. Shall – “May” means you have an option. 
“Shall” is mandatory.

© 2022 ACUÑA ❖ REGLI, Lisa Soloway
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Basic Trust Terminology
• Issue - Direct descendants; children and 

grandchildren

• Specific Gifts - Gift of a specific asset or 
amount, that is distributed prior to the residue.

• Residue - Assets that remain after specific gift 
and bequests are distributed

• Real Property – Land or structure

© 2022 ACUÑA ❖ REGLI, Lisa Soloway

Basic Trust Terminology
• Personal Property – Any property that is not real 

property (includes cash, stocks, furniture and 
knickknacks)

• Pour-Over Will – A will that states that all assets 
in the estate should be distributed to the Trust.

• Intestate – Dying without a will or trust.

• Estate – all assets held in an individual’s name 
upon passing.

© 2022 ACUÑA ❖ REGLI, Lisa Soloway

Initial Meeting 
The situation:
S1 and S2 have 2 children, C1 and C2, who are both alive.  S1 and 
S2 created a married couple disclaimer revocable living trust, 
called the Sample Trust, in 2012.  S1 died in 2015 and S2 did not 
fund the disclaimer trust.  S2 died August 1, 2023.  C1 is named as 
the sole successor trustee.  You are meeting with C1 to discuss the 
administration of the Sample Trust.  C1 wants to keep S2’s primary 
residence.  

© 2021 ACUÑA ❖ REGLI
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Initial Meeting 
The Sample Trust:
• Specific gift of Real Property 3 (“RP3”) to Friend 1 (“F1”)
• Specific gift of Real Property 4 (“RP4”) to Friend 2 (“F2”)
• Residue to C1 and C2 in equal shares
• Provides for reasonable compensation to the trustee

© 2021 ACUÑA ❖ REGLI

Initial Meeting 
The Assets:
• RP1, the personal residence of S2, worth $1.5 million  
• RP2, worth $500k
• RP3, worth $200k
• Mobile home, worth $200k
• Brokerage Account, worth $1.5 million
• Checking Account, titled as “S2 and C1”, worth $25k
• Savings Account, titled in the name of S2, worth $50k
• Vehicle, worth $5k
• 50 shares of Chevron stock, held at Computershare, titled in the name 

of S2, worth $20k.
• IRA, worth $500k, titled in the name of S2.  C1 and C2 are named 

beneficiaries
• Safe Deposit Box – have a key, but do not know what is in it

© 2021 ACUÑA ❖ REGLI

Assessment and Issue Spotting
• What was the date of death of the Settlor of the Trust?

– Creditor statute – CCP 366.2 
– Notice statutes – CPC 16061.7(f)

• Read the Trust
– Who is the Trustee?
– What type of Trust are you working with?
– Who are the beneficiaries?
– Are there specific gifts, instructions, or limitations?
– Did the Trust call for a Bypass split and was it done?
– Does the Trustee have a duty to pay off all debts?
– Allow for Trustee fees?
– Accounting approval time period?
– Is this Trust venued in California?
– Any unusual provisions?

© 2021 ACUÑA ❖ REGLI
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Assessment and Issue Spotting
• What assets are you working with?

– Any estate tax issues?

• Background and family issues
– Any family fights that may trigger litigation?
– Any special needs issues not addressed by the Trust?

© 2021 ACUÑA ❖ REGLI

Assumptions
The Sample Trust is as “normal” as it 
gets!

© 2021 ACUÑA ❖ REGLI

The Tools of Trust Administration
• Death Certificate and Lodging Will
• Notices

– Trustee
– Creditors?

• Trust Certification and tax id number
• Deeds

– Affidavits of Death
– Gift Deeds
– Recorder and Assessor forms

• Financial Forms
• Miscellaneous Others

© 2021 ACUÑA ❖ REGLI
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Death Certificate
If the death is in California, available at the 
Recorder’s Office of the county of residence 
at the time of death, or Department of Vital 
Records
• https://www.cdph.ca.gov/Programs/CHSI/Pages/Vital-

Records-Obtaining-Certified-Copies-of-Death-Records.aspx
• https://acgov.org/auditor/clerk/bdm/Death.htm

• Practical Pointer: Generally will need about 10 certified 
copies – cost of approximately $40 each.  Almost 
everybody will want a copy.

© 2021 ACUÑA ❖ REGLI

Lodge the Will
CPC 8200.
(a) Unless a petition for probate of the will is earlier filed, the custodian of a will shall, within 30 days after 
having knowledge of the death of the testator, do both of the following:

(1) Deliver the will, personally or by registered or certified mail, to the clerk of the 
superior court of the county in which the estate of the decedent may be administered.

(2) Deliver a copy of the will pursuant to Section 1215 to the person named in the will as 
executor, if the person’s whereabouts is known to the custodian, or if not, to a person 
named in the will as a beneficiary, if the person’s whereabouts is known to the custodian.

(b) A custodian of a will who fails to comply with the requirements of this section shall be liable for all 
damages sustained by any person injured by the failure.

(c) The clerk shall release a copy of a will delivered under this section for attachment to a petition for 
probate of the will or otherwise on receipt of payment of the required fee and either a court order for 
production of the will or a certified copy of a death certificate of the decedent.

(d) The fee for delivering a will to the clerk of the superior court pursuant to paragraph (1) of subdivision (a) 
shall be as provided in Section 70626 of the Government Code. If an estate is commenced for the decedent 
named in the will, the fee for any will delivered pursuant to paragraph (1) of subdivision (a) shall be 
reimbursable from the estate as an expense of administration.

© 2021 ACUÑA ❖ REGLI

Notices - Trustee
CPC 16061.7:
(a)A trustee shall serve a notification 

by the trustee…in the following 
events:

(1) When a revocable trust…becomes 
irrevocable because of the death of one 
or more of the settlors of the trust…

© 2021 ACUÑA ❖ REGLI
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Notices - Trustee
CPC 16061.7:
(h) If the notification by the trustee is served because a 
revocable trust or any portion of it has become irrevocable 
because of the death of one or more settlors of the trust…the 
notification…shall also include a warning, set out in a separate 
paragraph in not less than 10-point boldface type, or a 
reasonable equivalent thereof, that states as follows:

“You may not bring an action to contest the trust more than 
120 days from the date this notification by the trustee is served 
upon you or 60 days from the date on which a copy of the 
terms of the trust is delivered to you during that 120-day 
period, whichever is later.”

© 2021 ACUÑA ❖ REGLI

Notice to Creditors?
• CCP 366.2(a) – If a person against whom an action may be 

brought on a liability of the person…dies…and the cause of action 
survives, an action may be commenced within one year after the 
date of death…

• CPC 19001(a) – Upon the death of a settlor, the property of the 
deceased settlor that was subject to the power of revocation at 
the time of the settlor’s death is subject to the claims of creditors 
of the deceased settlor’s probate estate…to the extent that the 
deceased settlor’s probate estate is inadequate to satisfy…

• See Dobler vs. Arluk, Dobler vs. Arluk II, CPC 19001, 11420, 19003

© 2021 ACUÑA ❖ REGLI

Notice to Creditors?
• Assets of a Trust are available to pay for creditor 

claims
• What does the Trust say?
• CPC 19003 notice – if filed and published, cuts 

time period from 1 year to 4 months
BUT…
• Also opens up a door that may otherwise be 

closed or narrowly open

© 2021 ACUÑA ❖ REGLI
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Trust Certification
CPC 18100.5.

(a) The trustee may present a certification of trust to any person in lieu of providing a 
copy of the trust instrument to establish the existence or terms of the trust. A 
certification of trust may be executed by the trustee voluntarily or at the request of 
the person with whom the trustee is dealing.

(b) The certification of trust may confirm the following facts or contain the following 
information:

(1) The existence of the trust and date of execution of the trust instrument.
(2) The identity of the settlor or settlors and the currently acting trustee or 
trustees of the trust.
(3) The powers of the trustee.
(4) The revocability or irrevocability of the trust and the identity of any 
person holding any power to revoke the trust.
(5) When there are multiple trustees, the signature authority of the 
trustees, indicating whether all, or less than all, of the currently acting 
trustees are required to sign in order to exercise various powers of the trustee.
(6) The trust identification number, whether a social security number or an 
employer identification number.
(7) The manner in which title to trust assets should be taken.
(8) The legal description of any interest in real property held in the trust.

© 2021 ACUÑA ❖ REGLI

Trust Certification
CPC 18100.5. continued…

(c) The certification shall contain a statement that the trust has not been 
revoked, modified, or amended in any manner which would cause the  
representations contained in the certification of trust to be incorrect and shall 
contain a statement that it is being signed by all of the currently acting trustees of 
the trust. The certification shall be in the form of an acknowledged declaration 
signed by all currently acting trustees of the trust. The certification signed by the 
currently acting trustee may be recorded in the office of the county recorder in the 
county where all or a portion of the real property is located.

(d) The certification of trust may, but is not required to, include excerpts 
from the original trust documents, any amendments thereto, and any other 
documents evidencing or pertaining to the succession of successor trustees. The 
certification of trust shall not be required to contain the dispositive provisions of the 
trust which set forth the distribution of the trust estate.

© 2021 ACUÑA ❖ REGLI

Trust Certification
• Can be used to assist with most Trust 

accounts at financial institutions
• Sample Trust Certification is in the 

materials

© 2021 ACUÑA ❖ REGLI
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TIN
Tax Identification Number

– Necessary for any taxable transactions after 
death

– How to Obtain:
• IRS Form SS-4 – see materials
• https://www.irs.gov/businesses/small-businesses-self-

employed/apply-for-an-employer-identification-
number-ein-online

© 2021 ACUÑA ❖ REGLI

Trust Certification and TIN
Practical Pointers:
• Most banks have their own version of a trust certification 

and will make your client complete their own form

• Most banks will also request a full copy of the Trust

• My  recommendation: just go with it.  Are they correct?  No, 
but it isn’t generally worth the fight.

© 2021 ACUÑA ❖ REGLI

Deeds – Affidavit of Death of Trustee
CPC 210:
If title to real property is affected by the death of a person, 
any person may record in the county in which the property is 
located any of the following documents establishing the fact 
of the death:

(a) An affidavit of death executed by a person having 
knowledge of the facts. The affidavit shall include a particular 
description of the real property and an attested or certified 
copy of a record of the death made and filed in a designated 
public office as required by law… 

(b) A certified copy of a court order that determines 
the fact of death made pursuant to Chapter 1 (commencing 
with Section 200 ) or pursuant to another statute that provides 
for a determination of the fact of death.

© 2024 ACUÑA ❖ REGLI
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Deeds – Gift Deed

From the Board of Equalization:
A grantor may make a gift of property to the 
grantee, and use a grant deed form or a quitclaim 
deed form for the purpose. Grantor may, but need 
not, say in the deed that grantor makes the 
transfer because of love and affection for the 
grantee. 

© 2021 ACUÑA ❖ REGLI

Deeds – Other Forms

• Preliminary Change of Ownership 
Report (PCOR)

• Change of Ownership Report –
Death of Real Property Owner

• County Specific Forms

© 2021 ACUÑA ❖ REGLI

Prop 19 – Reassessment Exclusions

• Property taxes are calculated based off a percentage 
(around 1%) of the assessed value of the property, 
generally established at the time of purchase  

• OLD RULE: Under Prop 13, the assessed value of the 
property can only go up a maximum of 2% per year, 
so property taxes stay relatively stable

• The value of California real estate has generally 
increased significantly quicker than 2% per year

© 2021 ACUÑA ❖ REGLI
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Prop 19 – Reassessment Exclusions

• A parent can pass on the property tax basis (assessed 
value) of their principal residence to their child if all 
requirements are met:

– Current FMV is less than or equal to $1 million plus the current 
assessed value.  If the current FMV is greater than that amount, 
then the excess will be added to the current assessed value for the 
new property tax basis

– At least one of the children receiving the property is eligible for the 
Homeowner’s Exemption or Disabled Veteran’s Exemption within 1 
year of transfer – IE they move in

– Claim filed within 3 years of date of transfer (date of death) – if 
late, relief moving forward still available

© 2021 ACUÑA ❖ REGLI

Prop 19 – Reassessment Exclusions

• Changes caused by Prop 19 in 2021
– Restricted the passing of real estate empires to children, specifically 

non-principal residence properties
– Will likely cause more properties to hit the market

• Grandparent/Grandchild Exclusion also available under 
Prop 19

• Practical Pointer: File your claim early.  The Assessor often 
will reassess the property in under a year if they do not 
receive a claim, and property taxes will increase.  Your 
client is eligible for reimbursement, but that takes time.

© 2021 ACUÑA ❖ REGLI

Miscellaneous Real Property Sale Forms

• Trust Advisory
– Limitation of disclosures

• Representative Capacity Form
– How to list the seller
– Not taking on personal liability

• Listing Agreement
– Ensuring the seller is listed properly

© 2021 ACUÑA ❖ REGLI
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Financial Forms – Small Estate Affidavit

Used for personal property held in the individual’s name, 
assuming a pour-over will exists as well.
CPC 13100

Excluding the property described in Section 13050, if the gross value of the decedent’s real and personal property in this state
does not exceed one hundred sixty-six thousand two hundred fifty dollars ($166,250), as adjusted periodically in accordance 
with Section 890, and if 40 days have elapsed since the death of the decedent, the successor of the decedent may, without 
procuring letters of administration or awaiting probate of the will, do any of the following with respect to one or more 
particular items of property:

(a) Collect any particular item of property that is money due the decedent.
(b) Receive any particular item of property that is tangible personal property of the decedent.
(c) Have any particular item of property that is evidence of a debt, obligation, interest, right, security, or chose 
in action belonging to the decedent transferred, whether or not secured by a lien on real property.

© 2021 ACUÑA ❖ REGLI

Financial Forms – Small Estate Affidavit

CPC 13101

(a) To collect money, receive tangible personal property, or have evidences of a debt, obligation, interest, right, security, or chose in action 
transferred under this chapter, an affidavit or a declaration under penalty of perjury under the laws of this state shall be furnished to the 
holder of the decedent’s property stating all of the following:

(1) The decedent’s name.
(2) The date and place of the decedent’s death.
(3) “At least 40 days have elapsed since the death of the decedent, as shown in a certified copy of the decedent’s death 
certificate attached to this affidavit or declaration.”
(4) Either of the following, as appropriate:

(A) “No proceeding is now being or has been conducted in California for administration of the decedent’s 
estate.”
(B) “The decedent’s personal representative has consented in writing to the payment, transfer, or delivery 
to the affiant or declarant of the property described in the affidavit or declaration.”

(5) “The current gross fair market value of the decedent’s real and personal property in California, excluding the property 
described in Section 13050 of the California Probate Code, does not exceed [Insert dollar amount specified in subdivision 
(g) of Section 13101 of the California Probate Code].”
(6) A description of the property of the decedent that is to be paid, transferred, or delivered to the affiant or declarant.
(7) The name of the successor of the decedent (as defined in Section 13006 of the California Probate Code) to the 
described property.
(8) Either of the following, as appropriate:

(A) “The affiant or declarant is the successor of the decedent (as defined in Section 13006 of the 
California Probate Code) to the decedent’s interest in the described property.”
(B) “The affiant or declarant is authorized under Section 13051 of the California Probate Code to act on 
behalf of the successor of the decedent (as defined in Section 13006 of the California Probate Code) with 
respect to the decedent’s interest in the described property.”

© 2021 ACUÑA ❖ REGLI

Financial Forms – Small Estate Affidavit

CPC 13101 continued…

(9) “No other person has a superior right to the interest of the decedent in the described property.”
(10) “The affiant or declarant requests that the described property be paid, delivered, or transferred to the affiant or 
declarant.”
(11) “The affiant or declarant affirms or declares under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct.”

(b) Where more than one person executes the affidavit or declaration under this section, the statements required by subdivision (a) shall be 
modified as appropriate to reflect that fact.
(c) If the particular item of property to be transferred under this chapter is a debt or other obligation secured by a lien on real property and 
the instrument creating the lien has been recorded in the office of the county recorder of the county where the real property is located, the 
affidavit or declaration shall satisfy the requirements both of this section and of Section 13106.5.
(d) A certified copy of the decedent’s death certificate shall be attached to the affidavit or declaration.
(e) If the decedent’s personal representative has consented to the payment, transfer, or delivery of the described property to the affiant or 
declarant, a copy of the consent and of the personal representative’s letters shall be attached to the affidavit or declaration.
(f) If the decedent dies on or after April 1, 2022, the list of adjusted dollar amounts, published in accordance with subdivision (c) of 
Section 890, in effect on the date of the decedent’s death, shall be attached to the affidavit or declaration.
(g)

(1) If the decedent dies prior to April 1, 2022, the dollar amount for paragraph (5) of subdivision (a) is one hundred sixty-
six thousand two hundred fifty dollars ($166,250).
(2) If the decedent dies on or after April 1, 2022, the dollar amount for paragraph (5) of subdivision (a) is the adjusted 
dollar amount, published in accordance with subdivision (c) of Section 890, in effect on the date of the decedent’s death.

© 2021 ACUÑA ❖ REGLI
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Financial Forms – Stock Transfer Companies

Stock Transfer Companies (Computershare, EQ Shareholders, 
etc) work with the security issuer to manage stock records 

Typical forms:
– Transfer Request Form
– W-9
– Affidavit of Domicile

Practical Pointer: Medallion Signatures are nearly impossible to 
get.  The best place to look is if the client has a relationship 
with a bank already

© 2021 ACUÑA ❖ REGLI

Miscellaneous Forms and Tools

• DMV Forms
– Certificate of Title (Pink Slip)
– DMV Reg-5 – equivalent of a small estate affidavit

• Mobile Home Transfers
– See DMV Forms above
– Department of Housing and Community Development Forms 

https://www.hcd.ca.gov/manufactured-mobile-home/docs/hcdrt475-2.pdf

• Safe Deposit Boxes
– Most banks will want to see certified Letters Testamentary or an equivalent
– CPC 331 – can access a safe deposit box if you have a key to inventory or to search for a will
– Combined with a small estate affidavit, will generally take care of the box

© 2021 ACUÑA ❖ REGLI

Miscellaneous Forms and Tools

• Beneficiary Claim Forms
– Life Insurance
– Retirement Accounts
– Annuities

• Corporate Documents and Transfer of Shares
• Notice of Proposed Action – CPC 16500

– 45 day time period
– Limited usage

• Court Actions
– CPC 17200 – petition for instructions
– CPC 15660 – appointing a trustee

© 2021 ACUÑA ❖ REGLI
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Finalizing and Distribution

• Income Taxes
– Trustee generally files final personal tax returns for Decedent (form 

1040)
– Trustee generally needs to file at least one trust tax return (form 1041 –

fiduciary tax return)
– If assets are held long term, will need to establish a tax basis for the 

assets
• Appraisal
• Date of Death statement for stocks

– Need to get SSNs of beneficiaries – W9 forms

• Estate Taxes
– Form 706
– Federal estate tax on assets over $11.7 million

© 2021 ACUÑA ❖ REGLI

Finalizing and Distribution

• Specific Gifts (see CPC 21117)
– Specific Gifts come out on top and are specifically named
– Come with the encumbrances (see CPC 21137)
– If the gift does not exist at time of death, it lapses

• Residuary Gifts
– Everything else that is left over

© 2021 ACUÑA ❖ REGLI

Finalizing and Distribution

• Trustee Fees – See CPC 15680-15683
– Trustee entitled to the fees stated in the Trust
– Most trusts state “reasonable fees”
– “Reasonable” will depend on the standards of the County

• Sometimes stated in the Local Rules of Court
• Contra Costa County – 1% of the Trust assets per year or $75/hour if a time 

log is kept
• Alameda County – Somewhere less than that

© 2021 ACUÑA ❖ REGLI
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Finalizing and Distribution

• Reserve – amount the Trustee holds on to for final expenses 
including miscellaneous bills, taxes, tax preparation costs, 
legal fees

• Accounting – this is significant, but too much for today’s 
discussion

• Taxes – Client will need to file tax returns on the decedent’s 
SSN and on the TIN obtained for the Trust

© 2021 ACUÑA ❖ REGLI

Finalizing and Distribution

Options for Securing Protection for the Trustee:

1. Send out an accounting with the check and wait out the 
statute of limitations (3 years if Trust is silent, no less than 
180 days – see CPC 16460 and 16461)

2. Obtain Court approval for the accounting (See CPC 
17200)

© 2021 ACUÑA ❖ REGLI

Finalizing and Distribution

3. Trust Distribution Agreement?

CPC 16004.5:
(a) A trustee may not require a beneficiary to relieve the trustee of liability as a condition for making a distribution or payment to, or for the benefit of, the 
beneficiary, if the distribution or payment is required by the trust instrument.  [emphasis added]

(b) This section may not be construed as affecting the trustee’s right to:

(1) Maintain a reserve for reasonably anticipated expenses, including, but not limited to, taxes, debts, trustee and accounting fees, and costs and 
expenses of administration.

(2) Seek a voluntary release or discharge of a trustee’s liability from the beneficiary. [emphasis added]

(3) Require indemnification against a claim by a person or entity, other than a beneficiary referred to in subdivision (a), which may 
reasonably arise as a result of the distribution.

(4) Withhold any portion of an otherwise required distribution that is reasonably in dispute.

(5) Seek court or beneficiary approval of an accounting of trust activities.

© 2021 ACUÑA ❖ REGLI
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Dealing With the Sample Trust
The situation:
S1 and S2 have 2 children, C1 and C2, who are both alive.  S1 and 
S2 created a married couple disclaimer revocable living trust, 
called the Sample Trust, in 2012.  S1 died in 2015 and S2 did not 
fund the disclaimer trust.  S2 died August 1, 2021.  C1 is named as 
the sole successor trustee.  You are meeting with C1 today, 
September 23, 2021 to discuss the administration of the Sample 
Trust.  C1 wants to keep mom’s house.  

© 2021 ACUÑA ❖ REGLI

Dealing With the Sample Trust
The Sample Trust:
• Specific gift of RP3 to F1
• Specific gift of RP4 to F2
• Residue to C1 and C2 in equal shares
• Provides for reasonable compensation to the trustee

© 2021 ACUÑA ❖ REGLI

Dealing With the Sample Trust
The Assets:
• RP1, the personal residence of S2, worth $1.5 million  
• RP2, worth $500k
• RP3, worth $200k
• Mobile home, worth $200k
• Brokerage Account, worth $1.5 million
• Checking Account, titled as “S2 and C1”, worth $25k
• Savings Account, titled in the name of S2, worth $50k
• Vehicle, worth $5k
• 50 shares of Chevron stock, held at Computershare, titled in the name 

of S2, worth $20k.
• IRA, worth $500k, titled in the name of S2.  C1 and C2 are named 

beneficiaries
• Safe Deposit Box – have a key, but do not know what is in it

© 2021 ACUÑA ❖ REGLI
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Dealing With the Sample Trust

• RP1, the personal residence of S2, worth $1.5 million
– Part of the residue
– C1 wants to keep - Appraisal
– Affidavit of Death + PCOR, Change of Ownership
– Gift Deed + PCOR
– Claim for Reassessment Exclusion - may need to be offset to get full benefit

• RP2, worth $500k
– Part of the residue
– Affidavit of Death + PCOR, Change of Ownership
– Sell or Gift Deed + PCOR

• RP3, worth $200k
– Specific Gift to C1
– Affidavit of Death + PCOR, Change of Ownership
– Gift Deed + PCOR

© 2021 ACUÑA ❖ REGLI

Dealing With the Sample Trust

• Mobile home, worth $200k
– DMV or DHCD forms, then sell

• Brokerage Account, worth $1.5 million
– Trust Certification + Death Certificate
– If keeping, get date of death statement

• Checking Account, titled as “S2 and C1”, worth $25k
– Source of Funds – presumption this is C1’s
– But if source is S2, then C1 can close account and deposit into Trust

• Savings Account, titled in the name of S2, worth $50k
– Small Estate Affidavit + Death Certificate

© 2021 ACUÑA ❖ REGLI

Dealing With the Sample Trust

• Vehicle, worth $5k
– Pink Slip or DMV Reg 5 Form

• 50 shares of Chevron stock, held at Computershare, titled in 
the name of S2, worth $20k.
– Computershare transfer forms + death certificate + small estate 

affidavit

© 2021 ACUÑA ❖ REGLI
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5/13/2024

18

Dealing With the Sample Trust

• IRA, worth $500k, titled in the name of S2.  C1 and C2 are 
named beneficiaries
– C1 and C2 each complete their own claim forms

• Safe Deposit Box – have a key, but do not know what is in it
– Try to work with the bank

© 2021 ACUÑA ❖ REGLI

Dealing With the Sample Trust

Distribution Issues
• C2’s specific gift was not available – may feel like C1 is 

getting a windfall

• For C1 to receive RP1, enough other assets have to go to 
C2 to offset the value for C1 to maintain the full parent to 
child exclusion

© 2021 ACUÑA ❖ REGLI

Questions?

© 2019 ACUÑA ❖ REGLI
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ACUÑA � REGLI
Estate Planning � Administration � Conservatorship � Inheritance Litigation

Attorneys at Law
a California Limited Liability Partnership

Alex Chen
Alex.Chen@AcunaRegli.com

August 17, 2021

C2
C2's ADDRESS 

Re: Sample Trust

Dear Interested Parties:

As you know, S2 died on August 1, 2021.  Our office has been
retained by the trustee to assist in the  administration of the trust.  Please
accept my sympathy over your loss.

The following information will seem very formal and legalistic due
to the requirements of the California Probate §16061.7.  However, if you have
any questions about the trust provisions or distribution, please feel free to
contact me.

1. The settlor(s) of the Trust are S2 and S1.   The date of execution of
the Trust instrument is January 1, 2012 and the Trust was not
amended.  Settlor S2 died on August 1, 2021.

2. The name, mailing address and telephone number of each
currently serving trustee of the Trust is:

C1
C1's ADDRESS

3. The address of the physical location where the principal place of
administration of the Trust is located is:

C1's ADDRESS 

4. You are entitled, upon reasonable request to the Trustee, to
receive from the Trustee a true and complete copy of the terms of
the Trust.  This has been enclosed with this letter.

3478 Buskirk Avenue, Suite 300    �    Pleasant Hill, CA  94523    �    Tel. (925) 906-1880    �    Fax (925) 937-5634



Acuña �  Regli
August 17, 2021

Page 2

YOU MAY NOT BRING AN ACTION TO CONTEST THE TRUST MORE THAN
120 DAYS FROM THE DATE THIS NOTIFICATION BY THE TRUSTEE IS
SERVED UPON YOU OR 60 DAYS FROM THE DATE ON WHICH A COPY
OF THE TERMS OF THE TRUST IS MAILED OR PERSONALLY DELIVERED TO
YOU IN RESPONSE TO YOUR REQUEST DURING THAT 120-DAY PERIOD,
WHICHEVER IS LATER.

Sincerely yours,

Alex Chen
of

Acuña � Regli



Acuña �  Regli
August 17, 2021

Page 3

PROOF OF SERVICE

I , ***, declare that:

1. I am over the age of eighteen and not a party to this cause.

I am employed in the county where the mailing occurred and my business

address is 3478 Buskirk Avenue, Suite 300, Pleasant Hill, California 94523

2. I served the following document(s), described as:

NOTICE TO BENEFICIARIES WITH A COPY OF THE TRUST

on each person named below by enclosing a true copy in an envelope

addressed as shown below and depositing the sealed envelope with the

United States Postal Service with the postage fully prepaid.

3. a. Date of Deposit:    August 17, 2021

b. Place of Deposit: Pleasant Hill, California

4. Name and address of person(s) served:

C2

I declare under penalty of perjury under the laws of the State of

California that the foregoing is true and correct and that this declaration is

executed on August 17, 2021, at Pleasant Hill, California.

___________________________________
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ACUÑA � REGLI
a California Limited Liability Partnership

Estate Planning � Administration � Conservatorship � Inheritance Litigation

TRACY S. REGLI, State Bar No. 261100
ALEX CHEN, State Bar No. 265175
3478 Buskirk Avenue
Suite 300
Pleasant Hill, California  94523
(925) 906-1880

Attorneys for 
C1

SUPERIOR COURT OF THE STATE OF CALIFORNIA

FOR THE COUNTY OF 

In re 

SAMPLE TRUST
____________________________

S2

Decedent.

__________________________________

)
)
)
)
)
)
)
)
)
)

Case No.:   

NOTICE TO CREDITORS

[Cal. Prob. Code §§ 19003, 19040] 

NOTICE TO CREDITORS

OF S2

CASE #

SUPERIOR COURT OF THE STATE OF CALIFORNIA

FOR THE COUNTY OF ALAMEDA

NOTICE is hereby given to the creditors and contingent creditors of the above-

named decedent, that decedent S2 died on August 1, 2021.  All persons having

claims against the decedent or the decedent's trust, The Sample Trust, are

required to file them with the Superior Court, at 2120 Martin Luther King Jr. Way,

Berkeley, California, and to mail a copy to C1, as trustee of The Sample Trust,

wherein the decedent was the settlor, at Acuña � Regli, 3478 Buskirk Avenue,

Suite 300, Pleasant Hill, California  94523, within the later of four months after

Notice to Creditors



1

2

3

4

5

6

7

8

9

10

11
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14

15

16

17

18

19

20

21

22

23
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25

26

27

28

[Estimated Publication Date] (the date of the first publication of notice to

creditors) or, if notice is mailed or personally delivered to you, 60 days after the

date this notice is mailed or personally delivered to you. A claim form may

obtained from the court clerk.  For your protection, you are encouraged to file

your claim by certified mail, with return receipt requested.

Dated:  August 17, 2021 ACUÑA � REGLI
TRACY S. REGLI
ALEX CHEN

___________________________________

ALEX CHEN
Attorneys for Trustee

C1

- 2 -
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Form SS-4
(Rev. December 2023)

Department of the Treasury  
Internal Revenue Service 

Application for Employer Identification Number
(For use by employers, corporations, partnerships, trusts, estates, churches, 
government agencies, Indian tribal entities, certain individuals, and others.) 

See separate instructions for each line. Keep a copy for your records.
Go to www.irs.gov/FormSS4 for instructions and the latest information.

OMB No. 1545-0003

EIN

T
y
p

e
 o

r 
p

ri
n

t 
c

le
a

rl
y
.

1       Legal name of entity (or individual) for whom the EIN is being requested

2       Trade name of business (if different from name on line 1) 3      Executor, administrator, trustee, “care of” name

4a     Mailing address (room, apt., suite no. and street, or P.O. box)

4b     City, state, and ZIP code (if foreign, see instructions)

5a    Street address (if different) (Don’t enter a P.O. box.)

5b    City, state, and ZIP code (if foreign, see instructions)

6       County and state where principal business is located

7a     Name of responsible party 7b   SSN, ITIN, or EIN

8a Is this application for a limited liability company (LLC) 
(or a foreign equivalent)? . . . . . . . . Yes No

8b If 8a is “Yes,” enter the number of 
LLC members . . . . . . .

8c If 8a is “Yes,” was the LLC organized in the United States? . . . . . . . . . . . . . . . . . . Yes No

9a Type of entity (check only one box). Caution: If 8a is “Yes,” see the instructions for the correct box to check.

Sole proprietor (SSN) Estate (SSN of decedent)

Partnership Plan administrator (TIN)

Corporation (enter form number to be filed)  Trust (TIN of grantor)

Personal service corporation Military/National Guard State/local government

Church or church-controlled organization Farmers’ cooperative Federal government

Other nonprofit organization (specify) REMIC Indian tribal governments/enterprises

Other (specify) Group Exemption Number (GEN) if any  

9b If a corporation, name the state or foreign country (if 
applicable) where incorporated

State Foreign country

10 Reason for applying (check only one box) Banking purpose (specify purpose) 

Started new business (specify type) Changed type of organization (specify new type) 

Purchased going business

Hired employees (Check the box and see line 13.) Created a trust (specify type)

Compliance with IRS withholding regulations Created a pension plan (specify type)

Other (specify) 
11 Date business started or acquired (month, day, year). See instructions. 12 Closing month of accounting year

13 Highest number of employees expected in the next 12 months (enter -0- if none). 

If no employees expected, skip line 14.

Agricultural Household Other

14 

 

 

 

 

 

If you expect your employment tax liability to be $1,000 or less 
in a full calendar year and want to file Form 944 annually 
instead of Forms 941 quarterly, check here. (Your employment 
tax liability will generally be $1,000 or less if you expect to pay 
$5,000 or less, $6,536 or less if you’re in a U.S. territory, in total 
wages.) If you don’t check this box, you must file Form 941 for 
every quarter. 

15 First date wages or annuities were paid (month, day, year). Note: If applicant is a withholding agent, enter date income will first be paid to 
nonresident alien (month, day, year) . . . . . . . . . . . . . . . . .

16 Check one box that best describes the principal activity of your business. Health care & social assistance Wholesale—agent/broker

Construction Rental & leasing Transportation & warehousing Accommodation & food service Wholesale—other Retail

Real estate Manufacturing Finance & insurance Other (specify)  

17 Indicate principal line of merchandise sold, specific construction work done, products produced, or services provided.

18 Has the applicant entity shown on line 1 ever applied for and received an EIN? Yes No

If “Yes,” write previous EIN here 

Third  

Party 

Designee

Complete this section only if you want to authorize the named individual to receive the entity’s EIN and answer questions about the completion of this form.
Designee’s name Designee’s telephone number (include area code)

Address and ZIP code Designee’s fax number (include area code)

Under penalties of perjury, I declare that I have examined this application, and to the best of my knowledge and belief, it is true, correct, and complete.

Name and title (type or print clearly)

Applicant’s telephone number (include area code)

Signature  Date 

Applicant’s fax number (include area code)

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat. No. 16055N Form SS-4 (Rev. 12-2023) 



Form SS-4 (Rev. 12-2023) Page 2 

Do I Need an EIN?
File Form SS-4 if the applicant entity doesn’t already have an EIN but is required to show an EIN on any return, statement, or other 
document.1 See also the separate instructions for each line on Form SS-4.

IF the applicant... AND... THEN...

started a new business doesn’t currently have (nor expect to have)  
employees

complete lines 1, 2, 4a–8a, 8b–c (if applicable), 9a,  
9b (if applicable), 10–14, and 16–18.

hired (or will hire) employees, 
including household employees

doesn’t already have an EIN complete lines 1, 2, 4a–6, 7a–b, 8a,  
8b–c (if applicable), 9a, 9b (if applicable), and 10–18.

opened a bank account needs an EIN for banking purposes only complete lines 1–5b, 7a–b, 8a, 8b–c  
(if applicable), 9a, 9b (if applicable), 10, and 18.

changed type of organization either the legal character of the organization or its 
ownership changed (for example, you incorporate a 
sole proprietorship or form a partnership)2

complete lines 1–18 (as applicable).

purchased a going business3 doesn’t already have an EIN complete lines 1–18 (as applicable).

created a trust the trust is other than a grantor trust or an IRA  
trust4

complete lines 1–18 (as applicable).

created a pension plan as a 
plan administrator5

needs an EIN for reporting purposes complete lines 1, 3, 4a–5b, 7a–b, 9a, 10, and 18.

is a foreign person needing an 
EIN to comply with IRS 
withholding regulations

needs an EIN to complete a Form W-8 (other than  
Form W-8ECI), avoid withholding on portfolio assets,  
or claim tax treaty benefits6

complete lines 1–5b, 7a–b (SSN or ITIN as applicable),  
8a, 8b–c (if applicable), 9a, 9b (if applicable), 10,  
and 18.

is administering an estate needs an EIN to report estate income on Form 1041 complete lines 1–7b, 9a, 10–12, 13–17 (if applicable),  
and 18.

is a withholding agent for  
taxes on nonwage income  
paid to an alien (that is,  
individual, corporation, or 
partnership, etc.)

is an agent, broker, fiduciary, manager, tenant, or 
spouse who is required to file Form 1042, Annual 
Withholding Tax Return for U.S. Source Income of 
Foreign Persons

complete lines 1, 2, 3 (if applicable), 4a–5b, 7a–b, 8a,  
8b–c (if applicable), 9a, 9b (if applicable), 10, and 18.

is a state or local agency serves as a tax reporting agent for public assistance 
recipients under Rev. Proc. 80-4, 1980-1 C.B. 5817

complete lines 1, 2, 4a–5b, 7a–b, 9a, 10, and 18.

is a single-member LLC (or 
similar single-member entity)

needs an EIN to file Form 8832, Entity Classification 
Election, for filing employment tax returns and excise 
tax returns, or for state reporting purposes8, or is a 
foreign-owned U.S. disregarded entity and needs an 
EIN to file Form 5472, Information Return of a 25%
Foreign-Owned U.S. Corporation or a Foreign 
Corporation Engaged in a U.S. Trade or Business

complete lines 1–18 (as applicable).

is an S corporation needs an EIN to file Form 2553, Election by a Small 
Business Corporation9

complete lines 1–18 (as applicable).

1   For example, a sole proprietorship or self-employed farmer who establishes a qualified retirement plan, or is required to file excise, employment, alcohol, tobacco, or 
firearms returns, must have an EIN. A partnership, corporation, REMIC (real estate mortgage investment conduit), nonprofit organization (church, club, etc.), or farmers’ 
cooperative must use an EIN for any tax-related purpose even if the entity doesn’t have employees. 

2  However, don’t apply for a new EIN if the existing entity only (a) changed its business name, (b) elected on Form 8832 to change the way it is taxed (or is covered by the 
default rules), or (c) terminated its partnership status because at least 50% of the total interests in partnership capital and profits were sold or exchanged within a 12-
month period. The EIN of the terminated partnership should continue to be used. See Regulations section 301.6109-1(d)(2)(iii). 

3  Don’t use the EIN of the prior business unless you became the “owner” of a corporation by acquiring its stock.
4  However, grantor trusts that don’t file using Optional Method 1 and IRA trusts that are required to file Form 990-T, Exempt Organization Business Income Tax Return, 

must have an EIN. For more information on grantor trusts, see the Instructions for Form 1041. 
5  A plan administrator is the person or group of persons specified as the administrator by the instrument under which the plan is operated. 
6  Entities applying to be a Qualified Intermediary (QI) need a QI-EIN even if they already have an EIN. See Rev. Proc. 2000-12. 
7  See also Household employer agent in the instructions. Note: State or local agencies may need an EIN for other reasons, for example, hired employees. 
8  See Disregarded entities in the instructions for details on completing Form SS-4 for an LLC. 
9  An existing corporation that is electing or revoking S corporation status should use its previously assigned EIN.
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TRUST CERTIFICATION FOR

THE SAMPLE TRUST

ACUÑA � REGLI
Estate Planning � Administration  � Conservatorship � Inheritance Litigation

3478 Buskirk Avenue
Suite 300

Pleasant Hill, California  94523
S))))))

Telephone (925) 906-1880
Facsimile (925) 937-5634

www.AcunaRegli.com



CERTIFICATION OF TRUST

I , C1 the undersigned, declare:

1. That I am the current trustee of the trust settled and established by S2 of
Alameda County, California, on January 1, 2012.

2. The tax identification number for this trust is 86-madeupnumber.

3. The Trust is irrevocable.

4. Title to assets of this trust should be taken as: "C1 as Trustee of The
Sample Trust dated January 1, 2012."

5. The trustee acting alone may take any action on behalf of the trust.

6. Attached is a true and correct copy of the portion of the trust instrument
which lists the powers of the trustees.

7. The trust has not been revoked, modified, or amended in any manner
that would cause the representations contained in this certification to be
incorrect.

8. This certification is being signed by the only currently acting trustee of
the trust.

Dated:  September 23, 2021 ___________________________________
C1



JURAT

STATE OF CALIFORNIA )
)

COUNTY OF ALAMEDA )

Subscribed and sworn to (or affirmed) before me on this day, September 23, 2021, by C1,
who proved to me on the basis of satisfactory evidence to be the person(s) who
appeared before me.

Signature: ____________________________________
Alex Chen, Comm. No. 2300739, Expires 09/05/2023

Contra Costa County, Stamp Manu. NNA1, (925) 906-1880

A Notary Public or other officer completing this certificate

verifies only the identity of the individual who signed the

document to which this certificate is attached, and not the

truthfulness, accuracy, or validity of that document.



POWERS OF THE TRUSTEE

7.7. General Powers of Trustee.  To carry out the purposes of the trusts
created under this instrument, and subject to any limitations stated elsewhere
in this instrument, the trustee shall have all of the following powers, in addition
to all of the powers now or hereafter conferred on trustees by law: 

(a) With or without court authorization, sell (for cash or on
deferred payments, and with or without security), convey,
exchange, partition, and divide trust property; grant options
for the sale or exchange of trust property for any purpose,
whether the contract is to be performed or the option is to
be exercised within or beyond the term of the trust; and
lease trust property for any purpose, for terms within or
extending beyond the expiration of the trust, regardless of
whether the leased property is commercial or residential
and regardless of the number of units leased.  

(b) Engage in any transactions with the personal representative
of the estate of the settlor that are in the best interest of any
trusts created in this instrument.  

(c) Manage, control, improve, and maintain all real and
personal trust property. 

(d) Subdivide or develop land; make or obtain the location of
plats and adjust boundaries, or adjust differences in
valuation on exchange or partition by giving or receiving
consideration; and dedicate land or easements to public
use with or without consideration.  

(e) Make ordinary or extraordinary repairs or alterations in
buildings or other trust property, demolish any
improvements, raze existing party walls or buildings, and
erect new party walls or buildings, as the trustee deems
advisable.  

(f) Employ and discharge agents and employees, including but
not limited to attorneys, accountants, investment and other
advisers, custodians of assets, property managers, real
estate agents and brokers, and appraisers, to advise and
assist the trustee in the management of any trusts created
under this trust instrument, and compensate them from the
trust property.  



(g) With respect to securities or annuities held in trust, exercise
all the rights, powers, and privileges of an owner, including,
but not limited to, the power to purchase, hold, or sell such
securities or annuities; vote, give proxies, and pay
assessments and other sums deemed by the trustee
necessary for the protection of the trust property;
participate in voting trusts, pooling agreements,
foreclosures, reorganizations, consolidations, mergers, and
liquidations, and, in connection therewith, deposit securities
with and transfer title to any protective or other committee
under such terms as the trustee deems advisable, including
deposit of securities in a depository that is either licensed or
exempt from licensing; exercise or sell stock subscription or
conversion rights; and accept and retain as investments of
the trust any securities or annuities or other property
received through the exercise of any of the foregoing
powers.

(h) Hold securities, annuities, or other trust property in the
trustee's own name or in the name of a nominee, with or
without disclosure of the trust, or in unregistered form, so that
title may pass by delivery.  

(i) Open, keep, and close general and special bank accounts,
including general deposit accounts, payroll accounts, and
working fund accounts, with any bank, financial institution,
or similar depository;

(j) Borrow money for any trust purpose from any person or
entity, including one acting as trustee hereunder, on such
terms and conditions as the trustee deems advisable, and
obligate the trust for repayment; encumber any trust
property by mortgage, deed of trust, pledge, or otherwise,
whether for terms within or extending beyond the term of the
trust, as the trustee deems advisable, to secure repayment
of any such loan; replace, renew, and extend any such loan
or encumbrance; and pay loans or other obligations of the
trust deemed advisable by the trustee.  

(k) Procure and carry, at the expense of the trust, insurance in
such forms and in such amounts as the trustee deems
advisable to protect the trust property against damage or
loss, and to protect the trustee against liability with respect
to third persons.  

(l) Enforce any obligation owing to the trust, including any
obligation secured by a deed of trust, mortgage, or pledge
held as trust property, and purchase any property subject to



a security instrument held as trust property at any sale under
the instrument.  

(m) Extend the time for payment of any note or other obligation
held as an asset of, and owing to, the trust, including
accrued or future interest, and extend the time for
repayment beyond the term of the trust.  

(n) Pay or contest any claim against the trust; release or
prosecute any claim in favor of the trust; or, in lieu of
payment, contest, release, or prosecute, adjust,
compromise, or settle any such claim, in whole or in part,
and with or without consideration.  

(o) At trust expense, prosecute or defend actions, claims, or
proceedings of whatever kind for the protection of the trust
property and of the trustee in the performance of the
trustee's duties, and employ and compensate attorneys,
advisers, and other agents as the trustee deems advisable. 

7.8. Power to Retain Trust Property.  The trustee shall have the power to
retain property received into the trust at its inception or later added to the
trust, as long as the trustee considers that retention in the best interests of the
trust or in furtherance of the goals of the settlor in creating the trust, as
determined from this trust instrument, but subject to the standards set forth in
California Probate Code Section 16040.

7.9. Trustee's Power to Invest Property.  Subject to the standards set
forth in California Probate Code Section 16040, the trustee shall have the
power to invest in and acquire every kind of property, real, personal, or mixed,
and every kind of investment, including but not limited to obligations of the
United States government. 

7.10. Power Over Unproductive Property.  The trustee shall have the
power to retain or acquire unproductive or under-productive property. 

7.11. Power to Operate Business.  The trustee shall have the power to
hold and operate any business or enterprise that is or becomes trust property,
on such terms and for such a time as the trustee, in the trustee's discretion,
deems advisable; to purchase, acquire, invest in, or otherwise participate in,
any business or other enterprise on behalf of the trust; or to sell, dissolve,
liquidate, or terminate any such business.  The trustee shall also have the power
to incorporate, reorganize, or otherwise change the form of a business or
enterprise that is part of the trust, through merger or consolidation of two or
more enterprises or otherwise, and to participate in that business or enterprise
as a sole proprietor, as a general or limited partner, as a shareholder, or in any
other capacity.  Any operation, sale, purchase, acquisition, investment in, or
dissolution or liquidation of a business interest, in good faith, shall be at the risk
of the trust, and without liability on the part of the trustee for any resulting



losses.  The trustee shall also have the power to contribute capital or loan
money to the business or enterprise on such terms and conditions as the trustee
deems advisable.

7.12. Power to Operate Farm or Ranch.  The trustee shall have the power
to continue to hold, operate, sell, purchase, acquire, invest in, or liquidate any
farming or ranch property, or any interest in farming or ranching property,
whether organized as a sole proprietorship, general or limited partnership,
corporation, or otherwise, on such terms and for such time as the trustee, in the
trustee's discretion, deems advisable.  Any such operation, sale, purchase,
acquisition, investment, or liquidation, in good faith, shall be at the risk of the
trust and without liability on the part of the trustee for any resulting losses.  The
trustee shall have all powers necessary or appropriate to carry out the
management of such farming and ranching property.  The trustee shall also
have the power to incorporate any farming or ranching property, or any
interest therein, and to hold the stock as a trust asset; to borrow money for any
purpose related to the operation, or the acquisition or disposition, of any such
farming or ranching interests; and to employ agents in the management and
operation of that property.  The net profits and losses from the farming and
ranching operations conducted by the trust shall be computed in accordance
with recognized methods of accounting for comparable activities.  The net
profits from these activities shall become trust income.  The net losses from
these activities shall not reduce other trust income for the fiscal or calendar
year during which they occur, but shall be carried into subsequent fiscal or
calendar years and reduce the net profits of the business for those years.

7.13. Power to Self-Deal.  The trustee, acting as an individual or as a
trustee of another trust not created by this trust instrument, shall have the
power to perform the following acts with respect to the property of any trust
under this trust instrument: purchase property from or sell property to the trust
at fair market value; exchange property for trust property of equal value; lease
property from or to the trust at fair rental value; borrow funds from or lend or
advance funds to the trust, with interest at then-prevailing rates, and give or
receive security for the loans in any commercially reasonable form; and
receive from any business in which the trust has an interest a reasonable salary
and reimbursement of expenses while performing duties as a trustee. 

7.14. Power to Combine Trust Assets.  Each trust created under this
instrument shall constitute a separate trust and be administered accordingly;
however, the assets of all of the trusts may be combined for bookkeeping
purposes and held for the trust beneficiaries without physical division into
separate trusts until time of distribution. 
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RECORDING REQUESTED BY,
WHEN RECORDED MAIL TO and
MAIL TAX STATEMENTS TO:

C1
C1 ADDRESS 

A.P.N.: madeupnumber

AFFIDAVIT - DEATH OF TRUSTEE

The undersigned declare under penalty of perjury that the documentary transfer tax is -0-.

STATE OF CALIFORNIA )
)

COUNTY OF ALAMEDA )

C1, of legal age, being first duly sworn, deposes and says:

That S2, the decedent mentioned in the attached certified copy of Certificate of Death,
is the same person as S2, Trustee, named as one of the parties in that certain deed:

Dated: 1/1/2012
Executed By: S1 and S2
To: S1 and S2 as Trustees of the Sample Trust
Recorded Instrument Number: the recording number
Recording Date: 1/3/2012

of Official Records of Alameda County, California, covering the following described real
property, commonly known as RP1, situated in the City of Alameda, County of Alameda,
State of California:

See attached Exhibit "A" for complete legal description.

THE SUCCESSOR TRUSTEE/ CO-TRUSTEE OF THE SAMPLE TRUST, WITH FULL RIGHT TO SELL OR
ENCUMBER THE PROPERTY DESCRIBED HEREIN, IS C1.

Dated:   September 23, 2021 _______________________________________
C1

MAIL TAX STATEMENTS TO ADDRESS SET FORTH ABOVE



JURAT

STATE OF CALIFORNIA )
)

COUNTY OF ALAMEDA )

Subscribed and sworn to (or affirmed) before me on this day, September 23, 2021, by C1,
who proved to me on the basis of satisfactory evidence to be the person(s) who
appeared before me.

Signature: ____________________________________
Alex Chen, Comm. No. 2300739, Expires 09/05/2023

Contra Costa County, Stamp Manu. NNA1, (925) 906-1880

A Notary Public or other officer completing this certificate verifies

only the identity of the individual who signed the document to

which this certificate is attached, and not the truthfulness,

accuracy, or validity of that document.
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RECORDING REQUESTED BY,
WHEN RECORDED MAIL TO and
MAIL TAX STATEMENTS TO:

C1
C1 ADDRESS

A.P.N.:   the APN number

GIFT DEED (PARENT TO CHILD TRANSFER)

The undersigned declare that the documentary transfer tax is -0-.
Exempt: Cal. Rev. & Tax. Code §11930. This is a gift and the grantor received

nothing in return or conveyance by reason of death.
Exempt:  Gov. Code 27388.1(a)(2).  Transfer of real property that is a residential dwelling to

an owner-occupier. 

FOR LOVE AND AFFECTION ONLY, C1, as Trustee of Sample Trust, hereby grants to 

C1 

all of the Grantor's interest in real property commonly known as RP1 in the City of
Alameda, County of Alameda, State of California, and more particularly described as:

See EXHIBIT "A" attached hereto.

Dated:   September 23, 2021 _______________________________________
C1, TRUSTEE

SAMPLE TRUST

MAIL TAX STATEMENTS TO ADDRESS SET FORTH ABOVE



ACKNOWLEDGMENT

STATE OF CALIFORNIA )
) ss

COUNTY OF CONTRA COSTA )

On September 23, 2021, before me, Alex Chen, notary public, personally appeared C1,
who proved to me on the basis of satisfactory evidence to be the person(s) whose
name(s) is/are subscribed to the within instrument and acknowledged to me that
he/she/they executed the same in his/her/their authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of
which the person(s) acted, executed the instrument.

I certify under PENALTY OF PERJURY under the laws of the State of California that the
foregoing paragraph is true and correct.

WITNESS my hand and official seal.

Signature: ____________________________________
Alex Chen, Comm. No.2300739, Expires 09/05/2023

Contra Costa County, Stamp Manu. NNA1, (925) 906-1880

A Notary Public or other officer completing this certificate

verifies only the identity of the individual who signed the

document to which this certificate is attached, and not the

truthfulness, accuracy, or validity of that document.

MAIL TAX STATEMENTS TO ADDRESS SET FORTH ABOVE
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BOE-502-A (P1) REV. 18 (05-23)

PRELIMINARY CHANGE OF OWNERSHIP REPORT
To be completed by the transferee (buyer) prior to a transfer of subject 
property, in accordance with section 480.3 of the Revenue and Taxation 
Code. A Preliminary Change of Ownership Report must be filed with each 
conveyance in the County Recorder’s office for the county where the 
property is located.

NAME AND MAILING ADDRESS OF BUYER/TRANSFEREE
(Make necessary corrections to the printed name and mailing address) ASSESSOR'S PARCEL NUMBER

BUYER’S EMAIL ADDRESS

BUYER’S DAYTIME TELEPHONE NUMBER

(        )

SELLER/TRANSFEROR

STREET ADDRESS OR PHYSICAL LOCATION OF REAL PROPERTY

YES NO This property is intended as my principal residence. If YES, please indicate the date of occupancy 
or intended occupancy.

MO DAY YEAR

YES NO Are you a 100% rated disabled veteran who was compensated at 100% by the Department of Veterans Affairs or an unmarried 
surviving spouse of a 100% rated disabled veteran?

MAIL PROPERTY TAX INFORMATION TO (NAME)

MAIL PROPERTY TAX INFORMATION TO (ADDRESS) CITY STATE ZIP CODE

PART 1. TRANSFER INFORMATION Please complete all statements.
This section contains possible exclusions from reassessment for certain types of transfers.

YES NO
A. This transfer is solely between spouses (addition or removal of a spouse, death of a spouse, divorce settlement, etc.).
B. This transfer is solely between domestic partners currently registered with the California Secretary of State (addition or removal of

a partner, death of a partner, termination settlement, etc.).

Was this the transferor/grantor  ’s principal residence? YES NO
Is this a family farm? YES NO

* D. This transfer is the result of a cotenant’s death.  Date of death ___________________________

E. This transaction is to replace a principal residence owned by a person 55 years of age or older.*

F. This transaction is to replace a principal residence by a person who is severely disabled.

N. This is a transfer between parties in which proportional interests of the transferor(s) and transferee(s) in each and every parcel
being  transferred  remain  exactly  the  same  after  the  transfer.

*

*
G. This transaction is to replace a principal residence substantially damaged or destroyed by a wildfire or natural disaster for which

the Governor proclaimed a state of emergency.

H. This transaction is only a correction of the name(s) of the person(s) holding title to the property (e.g., a name change upon marriage).
If YES, please explain:

I. The recorded document creates, terminates, or reconveys a lender's interest in the property.

J. This transaction is recorded only as a requirement for financing purposes or to create, terminate, or reconvey a security interest
(e.g., cosigner). If YES, please explain:

K. The recorded document substitutes a trustee of a trust, mortgage, or other similar document.
L. This is a transfer of property:

1. to/from a revocable trust that may be revoked by the transferor and is for the benefit of
the transferor, and/or        the transferor's spouse   registered domestic partner.

2. to/from an irrevocable trust for the benefit of the
creator/grantor/trustor and/or   grantor's/trustor’s spouse grantor’s/trustor’s registered domestic partner.

M. This property is subject to a lease with a remaining lease term of 35 years or more including written options.

O. This is a transfer subject to subsidized low-income housing requirements with governmentally imposed restrictions, or restrictions
imposed by specified nonprofit corporations.

* C. This is a transfer: between parent(s) and child(ren) between grandparent(s) and grandchild(ren).

* P. This transfer is to the first purchaser of a new building containing a       leased       owned active solar energy system.

Q. Other. This transfer is to __________________________________________________________________________________
* Please refer to the instructions for Part 1.

Please provide any other information that will help the Assessor understand the nature of the transfer.

THIS DOCUMENT IS NOT SUBJECT TO PUBLIC INSPECTION

This page 
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BOE-502-A (P2) REV. 18 (05-23)

PART 2. OTHER TRANSFER INFORMATION Check and complete as applicable.

B. Type of transfer:

Contract of sale. Date of contract: Inheritance. Date of death:

Sale/leaseback Creation of a lease Assignment of a lease Termination of a lease. Date lease began:

Other. Please explain:
Original term in years (including written options): Remaining term in years (including written options):

A. Date of transfer, if other than recording date:

C. Only a partial interest in the property was transferred. YES NO If YES, indicate the percentage transferred: %

PART 3. PURCHASE PRICE AND TERMS OF SALE Check and complete as applicable.

B. Cash down payment or value of trade or exchange excluding closing costs Amount $_______________

A. Total purchase price  $_______________

C. First deed of trust @ ______% interest for ______ years.    Monthly payment $_____________ Amount $_______________

FHA (___Discount Points) Cal-Vet VA (___Discount Points) Fixed rate Variable rate

Balloon payment $_____________ Due date: _____________
Bank/Savings & Loan/Credit Union Loan carried by seller

D. Second deed of trust @ ______% interest for ______ years. Monthly payment $_____________ Amount $_______________

Variable rateFixed rate Bank/Savings & Loan/Credit Union Loan carried by seller

Balloon payment $_____________ Due date: _____________
E. Was an Improvement Bond or other public financing assumed by the buyer? YES NO  Outstanding balance $_______________
F. Amount, if any, of real estate commission fees paid by the buyer which are not included in the purchase price $_______________
G. The property was purchased: Through real estate broker. Broker name: Phone number:

Direct from seller From a family member-Relationship 

Other. Please explain:
H. Please explain any special terms, seller concessions, broker/agent fees waived, financing, and any other information (e.g., buyer assumed the

existing loan balance) that would assist the Assessor in the valuation of your property.

PART 4. PROPERTY INFORMATION Check and complete as applicable.
A. Type of property transferred

Single-family residence Co-op/Own-your-own Manufactured home
Multiple-family residence. Number of units:
Other. Description: (i.e., timber, mineral, water rights, etc.)

Condominium Unimproved lot
Timeshare Commercial/Industrial

B. YES NO Personal/business property, or incentives, provided by seller to buyer are included in the purchase price. Examples of personal 
property are furniture, farm equipment, machinery, etc. Examples of incentives are club memberships, etc. Attach list if available.  

If YES, enter the value of the personal/business property: $ Incentives $

C.

If YES, enter the value attributed to the manufactured home: $
YES NO A manufactured home is included in the purchase price.

YES NO The manufactured home is subject to local property tax. If NO, enter decal number:

D. YES NO The property produces rental or other income.
If YES, the income is from: Lease/rent Contract Mineral rights Other:

E. The condition of the property at the time of sale was: Good Average Fair Poor
Please describe: __________________________________________________________________________________________________

I certify (or declare) that the foregoing and all information hereon, including any accompanying statements or documents, is true and correct to 
the best of my knowledge and belief. 

CERTIFICATION

SIGNATURE OF BUYER/TRANSFEREE OR CORPORATE OFFICERt DATE TELEPHONE

(        )
NAME OF BUYER/TRANSFEREE/PERSONAL REPRESENTATIVE/CORPORATE OFFICER (PLEASE PRINT) TITLE EMAIL ADDRESS

The Assessor’s office may contact you for additional information regarding this transaction.

This 
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BOE-502-A (P3) REV. 18 (05-23) 

ADDITIONAL INFORMATION 

Please answer all questions in each section, and sign and complete the certification before filing. This form may be used in all 58 California 
counties. If a document evidencing a change in ownership is presented to the Recorder for recordation without the concurrent filing of a 
Preliminary Change of Ownership Report, the Recorder may charge an additional recording fee of twenty dollars ($20). 
NOTICE: The property which you acquired may be subject to a supplemental assessment in an amount to be determined by the County 
Assessor. Supplemental assessments are not paid by the title or escrow company at close of escrow, and are not included in lender 
impound accounts. You may be responsible for the current or upcoming property taxes even if you do not receive the tax bill. 

NAME AND MAILING ADDRESS OF BUYER: Please make necessary corrections to the printed name and mailing address. Enter 
Assessor’s Parcel Number, name of seller, buyer’s daytime telephone number, buyer’s email address, and street address or physical 
location of the real property. 
NOTE: Your telephone number and/or email address is very important. If there is a question or a problem, the Assessor needs 
to be able to contact you. 

MAIL PROPERTY TAX INFORMATION TO: Enter the name, address, city, state, and zip code where property tax information should be 
mailed. This must be a valid mailing address. 

PRINCIPAL RESIDENCE:  To help you determine your principal residence, consider (1) where you are registered to vote, (2) the home 
address on your automobile registration, and (3) where you normally return after work. If after considering these criteria you are still 
uncertain, choose the place at which you have spent the major portion of your time this year. Check YES if the property is intended as 
your principal residence, and indicate the date of occupancy or intended occupancy. 

DISABLED VETERAN: If you checked YES, you may qualify for a property tax exemption. A claim form must be filed a  nd all 
requirements met in order to obtain the exemption. Please contact the Assessor for a claim form. 

PART 1:  TRANSFER INFORMATION 
If you check YES to any of these statements, the Assessor may ask for supporting documentation. 
C, D, E, F, G: If you checked YES to any of these statements, you may qualify for a property tax reassessment exclusion, which may 
allow you to maintain your property’s previous tax base.  A  claim form must be filed and all requirements met in order to obtain any 
of these exclusions. Contact the Assessor for claim forms.  NOTE: If you give someone money or property during your life, you may be 
subject to federal gift tax.  You make a gift if you give property (including money), the use of property, or the right to receive income from 
property without expecting to receive something of at least equal value in return. The transferor (donor) may be required to file Form 709, 
Federal Gift Tax Return, with the Internal Revenue Service if they make gifts in excess of the annual exclusion amount. 

H: Check YES if the reason for recording is to correct a name already on title [e.g., Mary Jones, who acquired title as Mary J. Smith, is 
granting to Mary Jones]. This is not for use when a name is being removed from title. 

I:  Check YES if the change involves a lender, who holds title for security purposes on a loan, and who has no other beneficial interest in 
the property. 

"Beneficial interest"  is the right to enjoy all the benefits of property ownership. Those benefits include the right to use, sell, 
mortgage, or lease the property to another. A  beneficial interest can be held by the beneficiary of a trust, while legal control of the 
trust is held by the trustee. 

J: A "cosigner" is a third party to a mortgage/loan who provides a guarantee that a loan will be repaid. The cosigner signs an agreement 
with the lender stating that if the borrower fails to repay the loan, the cosigner will assume legal liability for it. 

N: This is primarily for use when the transfer is into, out of, or between legal entities such as partnerships, corporations, or limited liability 
companies. Check YES only if the individuals and the interest held by each remains exactly the same in each and every parcel being 
transferred. 

O:  Check YES only if this property is subject to a government or nonprofit affordable housing program that imposes restrictions. Property 
may qualify for a restricted valuation method (i.e., may result in lower taxes). 

P: If you checked YES, you may qualify for a new construction property tax exclusion. A claim form must be filed and all requirements 
met in order to obtain the exclusion. Contact the Assessor for a claim form. 

PART 2:  OTHER TRANSFER INFORMATION 
A:  The date of recording is rebuttably presumed to be the date of transfer. If you believe the date of transfer was a different date (e.g., the 
transfer was by an unrecorded contract, or a lease identifies a specific start date), put the date you believe is the correct transfer date. If 
it is not the date of recording, the Assessor may ask you for supporting documentation. 
B: Check the box that corresponds to the type of transfer. If OTHER is checked, please provide a detailed description.  Attach a separate 
sheet if necessary. 
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C. If this transfer was the result of an inheritance following the death of the property owner, please complete a Change in Ownership 
Statement, Death of Real Property Owner, form BOE-502-D, if not already filed with the Assessor’s office. 

PART 3: PURCHASE PRICE AND TERMS OF SALE 

It is important to complete this section completely and accurately.  The reported purchase price and terms of sale are important factors in 
determining the assessed value of the property, which is used to calculate your property tax bill.  Your failure to provide any required or 
requested information may result in an inaccurate assessment of the property and in an overpayment or underpayment of taxes. 

A. Enter the total purchase price, not including closing costs or mortgage insurance. 
“Mortgage insurance” is insurance protecting a lender against loss from a mortgagor’s default, issued by the FHA or a private 
mortgage insurer. 

B. Enter the amount of the down payment, whether paid in cash or by an exchange.  If through an exchange, exclude the closing costs. 
“Closing costs” are fees and expenses, over and above the price of the property, incurred by the buyer and/or seller, which 
include title searches, lawyer’s fees, survey charges, and document recording fees.  

C. Enter the amount of the First Deed of Trust, if any.  Check all the applicable boxes, and complete the information requested. 
A “balloon payment” is the final installment of a loan to be paid in an amount that is disproportionately larger than the regular 
installment. 

D. Enter the amount of the Second Deed of Trust, if any.  Check all the applicable boxes, and complete the information requested. 

E. If there was an assumption of an improvement bond or other public financing with a remaining balance, enter the outstanding balance, 
and mark the applicable box. 

An “improvement bond or other public financing”  is a lien against real property due to property-specific improvement 
financing, such as green or solar construction financing, assessment district bonds, Mello-Roos (a form of financing that can be 
used by cities, counties and special districts to finance major improvements and services within the particular district) or general 
improvement bonds, etc. Amounts for repayment of contractual assessments are included with the annual property tax bill. 

F. Enter the amount of any real estate commission fees paid by the buyer which are not included in the purchase price. 

G. If the property was purchased through a real estate broker, check that box and enter the broker’s name and phone number. If the 
property was purchased directly from the seller (who is not a family member of one of the parties purchasing the property), check the 
“Direct from seller” box. If the property was purchased directly from a member of your family, or a family member of one of the parties who 
is purchasing the property, check the “From a family member” box and indicate the relationship of the family member (e.g., father, aunt, 
cousin, etc.). If the property was purchased by some other means (e.g., over the Internet, at auction, etc.), check the “OTHER” box and 
provide a detailed description (attach a separate sheet if necessary). 

H. Describe any special terms (e.g., seller retains an unrecorded life estate in a portion of the property, etc.), seller concessions (e.g., 
seller agrees to replace roof, seller agrees to certain interior finish work, etc.), broker/agent fees waived (e.g., fees waived by the 
broker/agent for either the buyer or seller), financing, buyer paid commissions, and any other information that will assist the Assessor in 
determining the value of the property. 

PART 4: PROPERTY INFORMATION 

A. Indicate the property type or property right transferred. Property rights may include water, timber, mineral rights, etc. 

B. Check YES if personal, business property or incentives are included in the purchase price in Part 3.  Examples of personal or business 
property are furniture, farm equipment, machinery, etc. Examples of incentives are club memberships (golf, health, etc.), ski lift tickets, 
homeowners’ dues, etc. Attach a list of items and their purchase price allocation. An adjustment will not be made if a detailed list is not 
provided. 

C. Check YES if a manufactured home or homes are included in the purchase price. Indicate the purchase price directly attributable 
to each of the manufactured homes. If the manufactured home is registered through the Department of Motor Vehicles in lieu of being 
subject to property taxes, check NO and enter the decal number. 

D. Check YES if the property was purchased or acquired with the intent to rent or lease it out to generate income, and indicate the source 
of that anticipated income. Check NO if the property will not generate income, or was purchased with the intent of being owner-occupied. 

E. Provide your opinion of the condition of the property at the time of purchase. If the property is in “fair” or “poor” condition, include a 
brief description of repair needed. 
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BOE-502-D (P1) REV. 12 (02-21)

CHANGE IN OWNERSHIP STATEMENT 
DEATH OF REAL PROPERTY OWNER
This notice is a request for a completed Change in 
Ownership Statement. Failure to file this statement will 
result in the assessment of a penalty.

NAME AND MAILING ADDRESS
(Make necessary corrections to the printed name and mailing address)

Section 480(b) of the Revenue and Taxation Code requires that 
the personal representative file this statement with the Assessor 
in each county where the decedent owned property at the time of 
death. File a separate statement for each parcel of real property 
owned by the decedent.

NAME OF DECEDENT DATE OF DEATH

YES NO Did the decedent have an interest in real property in this county? If YES, answer all questions. If NO, sign and
complete the certification on page 2.

STREET ADDRESS OF REAL PROPERTY CITY ZIP CODE ASSESSOR’S PARCEL NUMBER (APN)* 

*If more than 1 parcel, attach separate sheet.

DESCRIPTIVE INFORMATION R (IF APN UNKNOWN) DISPOSITION OF REAL PROPERTY R
Copy of deed by which decedent acquired title is attached.

Copy of decedent’s most recent tax bill is attached.
Deed or tax bill is not available; legal description is attached.

Succession without a will

Probate Code 13650 distribution
Affidavit

Decree of distribution 
pursuant to will
Action of trustee pursuant 
to terms of a trust

TRANSFER INFORMATION R Check all that apply and list details below.

Decedent’s spouse Decedent’s registered domestic partner

Decedent’s child(ren) or parent(s). If qualified for exclusion from reassessment, a Claim for Reassessment Exclusion for Transfer 
Between Parent and Child must be filed (see instructions). Was this the decendent's principal residence? YES NO
Decedent’s grandchild(ren). If qualified for exclusion from reassessment, a Claim for Reassessment Exclusion for Transfer 
Between Grandparent and Grandchild must be filed (see instructions). Was this the decendent's principal residence? YES NO
Cotenant to cotenant. If qualified for exclusion from reassessment, an Affidavit of Cotenant Residency must be filed (see 
instructions).
Other beneficiaries or heirs.

A trust.

NAME OF TRUSTEE ADDRESS OF TRUSTEE

List names and percentage of ownership of all beneficiaries or heirs:
NAME OF BENEFICIARY OR HEIRS RELATIONSHIP TO DECEDENT PERCENT OF OWNERSHIP RECEIVED

This property has been or will be sold prior to distribution. (Attach the conveyance document and/or court order).

NOTE: Sale of the property does not relieve the need to file a Claim for Reassessment Exclusion for Transfer Between Parent 
and Child if appropriate.

THIS DOCUMENT IS NOT SUBJECT TO PUBLIC INSPECTION

EF-502-D-R12-0221-01002560-1
COUNTY OF ALAMEDA
PHONG LA, ASSESSOR

1221 Oak St., Rm 145
Oakland, Ca.  94612-4288
(510) 272-3800  Fax (510) 208-4905
www.acgov.org/assessor



BOE-502-D (P2) REV. 12 (02-21)

YES NO Will the decree of distribution include distribution of an ownership interest in any legal entity that owns real property 
in this county? If YES, will the distribution result in any person or legal entity obtaining control of more than 50% of 
the ownership of that legal entity? If YES, complete the following section.YES NO

NAME AND ADDRESS OF LEGAL ENTITY NAME OF PERSON OR ENTITY GAINING SUCH CONTROL

YES NO Was the decedent the lessor or lessee in a lease that had an original term of 35 years or more, including renewal 
options? If YES, provide the names and addresses of all other parties to the lease.

NAME MAILING ADDRESS CITY STATE ZIP CODE

t

MAILING ADDRESS FOR FUTURE PROPERTY TAX STATEMENTS
NAME

ADDRESS CITY STATE     ZIP CODE 

CERTIFICATION
I certify (or declare) under penalty of perjury under the laws of the State of California that the information contained herein is true, 

correct and complete to the best of my knowledge and belief.
SIGNATURE OF SPOUSE/REGISTERED DOMESTIC PARTNER/PERSONAL REPRESENTATIVE PRINTED NAME

TITLE DATE

EMAIL ADDRESS DAYTIME TELEPHONE

( )
INSTRUCTIONS

Failure to file a Change in Ownership Statement within the time prescribed by law may result in a penalty of 
either $100 or 10% of the taxes applicable to the new base year value of the real property or manufactured 

 IMPORTANT home, whichever is greater, but not to exceed five thousand dollars ($5,000) if the property is eligible for the
homeowners’ exemption or twenty thousand dollars ($20,000) if the property is not eligible for the homeowners’ 
exemption if that failure to file was not willful. This penalty will be added to the assessment roll and shall be 
collected like any other delinquent property taxes and subjected to the same penalties for nonpayment.

Section 480 of the Revenue and Taxation Code states, in part:
(a) Whenever there occurs any change in ownership of real property or of a manufactured home that is subject to local property taxation and is assessed

by the county assessor, the transferee shall file a signed change in ownership statement in the county where the real property or manufactured home is
located, as provided for in subdivision (c).  In the case of a change in ownership where the transferee is not locally assessed, no change in ownership
statement is required.

(b) The personal representative shall file a change in ownership statement with the county recorder or assessor in each county in which the decedent
owned real property at the time of death that is subject to probate proceedings.  The statement shall be filed prior to or at the time the inventory and
appraisal is filed with the court clerk.  In all other cases in which an interest in real property is transferred by reason of death, including a transfer through
the medium of a trust, the change in ownership statement or statements shall be filed by the trustee (if the property was held in trust) or the transferee
with the county recorder or assessor in each county in which the decedent owned an interest in real property within 150 days after the date of death.

The above requested information is required by law. Please reference the following:
• Passage of Decedent’s Property: Beneficial interest passes to the decedent's heirs effectively on the decedent's date of death. However, a document

must be recorded to vest title in the heirs. An attorney should be consulted to discuss the specific facts of your situation.

• Change in Ownership: California Code of Regulations, Title 18, Rule 462.260(c), states in part that “[i]nheritance (by will or intestate succession)”
shall be "the date of death of decedent."

• Inventory and Appraisal: Probate Code, Section 8800, states in part, "Concurrent with the filing of the inventory and appraisal pursuant to this section,
the personal representative shall also file a certification that the requirements of Section 480 of the Revenue and Taxation Code either:
(1) Are not applicable because the decedent owned no real property in California at the time of death
(2) Have been satisfied by the filing of a change in ownership statement with the county recorder or assessor of each county in California in which

the decedent owned property at the time of death."

• Parent/Child and Grandparent/Grandchild Exclusions: A claim must be filed within three years after the date of death/transfer, but prior to the date
of transfer to a third party; or within six months after the date of mailing of a Notice of Assessed Value Change, issued as a result of the transfer of
property for which the claim is filed. An application may be obtained by contacting the county assessor.

• Cotenant to cotenant. An affidavit must be filed with the county assessor. An affidavit may be obtained by contacting the county
assessor. This statement will remain confidential as required by Revenue and Taxation Code Section 481, which states in part:
"These statements are not public documents and are not open to inspection, except as provided by Section 408."

THIS DOCUMENT IS NOT SUBJECT TO PUBLIC INSPECTION

EF-502-D-R12-0221-01002560-2
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1 Dr. Carlton B. Goodlett Place, Room 190 Tel: (415) 554-5596     Fax: (415) 554-7151 
San Francisco, CA 94102-4698 www.sfassessor.org 

CITY AND COUNTY OF SAN FRANCISCO 
OFFICE OF THE ASSESSOR-RECORDER 

TRANSFER TAX AFFIDAVIT 

NOTICE: ANY MATERIAL MISREPRESENTATION OF FACT IN THIS AFFIDAVIT IS A MISDEMEANOR UNDER 
SAN FRANCISCO BUSINESS AND TAX REGULATIONS CODE SECTION 1116.  ANY PERSON WHO MAKES 
SUCH A MISREPRESENTATION IS SUBJECT TO PROSECUTION FOR SUCH OFFENSE. 

The information provided in this affidavit shall be maintained confidential to the extent provided in 
Section 1118 of the San Francisco Business and Tax Regulations Code. 

1. PROPERTY LOCATION -  ASSESSOR’S PARCEL NUMBER (APN): Block: Lot:  

Street Address:

2. NAME OF GRANTEE:   NAME OF GRANTOR:  

3. IS THIS A FORECLOSURE/DEED IN LIEU OF FORECLOSURE OR A TRUSTEE SALE?
 Yes (Complete this section)     No (Proceed to #4)
Is the Grantee the foreclosing beneficiary?   Yes (Complete 3a)    No (Complete 3b)
a. If yes, calculate:

Amount paid in excess of the amount of unpaid debt discharged (Including Costs; if 
less than $0, enter $0) 

$________________ 

plus Unpaid debt remaining on the property assumed by grantee $________________ 
equals Taxable Basis (enter amount on Line 10a) $________________ 

b. If no, calculate:
Total amount paid at trustee sale $________________ 

 plus Unpaid debt remaining on the property assumed by grantee $________________ 
equals Taxable Basis (enter amount on Line 10a) $________________ 

4. IS THIS A LEASE?   Yes (Complete this section)  No (Proceed to #5)
a. Is the remaining term of the lease including renewal options equal to or greater than 35 years?
 Yes (Complete i and ii)  No (No transfer tax is due)

i. If yes, submit copy of the lease or summary of the financial terms
ii. Consideration or Value of leasehold interest:  $  ; enter amount on line 10a 

5. IS THIS A QUALIFYING RENT-RESTRICTED AFFORDABLE HOUSING TRANSFER UNDER THE COMMUNITY
OPPORTUNITY TO PURCHASE ACT (COPA)?   Yes     No (Proceed to #6)

If yes, a certificate from the Mayor’s Office of Housing and Community Development confirming the transfer 
qualifies under Section 41B.6 of the Administrative Code must be submitted  

6. IS THIS AN UNRECORDED TRANSFER UNDER SECTION 1111(d) OF THE SAN FRANCISCO BUSINESS AND
TAX REGULATIONS CODE?    Yes (Complete this section)    No (Proceed to #7)

a. If yes,  date of transfer:
b. Fair market value of realty:  $   Enter amount on line 10b 

FOR RECORDER’S USE ONLY 
Document Number: 



1 Dr. Carlton B. Goodlett Place, Room 190 Tel: (415) 554-5596 
San Francisco, CA 94102-4698 www.sfassessor.org 

7. IS THIS A TRANSFER INVOLVING A LEGAL ENTITY/TRUST IN WHICH THE PROPORTIONAL OWNERSHIP
INTEREST REMAINS THE SAME BEFORE AND AFTER THE TRANSFER?
 Yes (No tax due)    No (Proceed to #8)
Note: Transfers involving legal entities in which a proportional interest exemption is claimed must provide
copies of formation documents, such as LLC Operating Agreement, Partnership Agreement, Certificate of
Shareholders, etc. in all cases other than transferring to the individual’s own trust wherein the name of the
trust contains that of the individual.

8. IS THIS A GIFT, INHERITANCE, OR OTHER TRANSFER FOR NO CONSIDERATION IN WHOLE OR IN PART?
 Yes (Complete this section)    No (Proceed to #9)
 Gift    Inheritance   Add/Release co-signer  Other
Date of Transfer/Date of Death:
Name of Grantor/Donor/Decedent:
Name of Grantee/Recipient:
Amount paid for any portion of transferred property:  $______________; enter amount on Line 10a

9. DO YOU CONTEND THAT NO TRANSFER TAX IS DUE FOR A REASON NOT EXPLAINED ABOVE?
 No (Proceed to #10)

 Yes - Provide a full explanation of why you contend no transfer tax is due (use additional papers if necessary).

 

10. TAXABLE TRANSACTIONS
Complete the following and calculate taxes below:

a. Consideration Paid $ 
(Including value of any lien or encumbrance remaining thereon at the time of transfer)

b. Fair Market Value $ 
c. Documentary Transfer Tax (Payment Due) $ 

TRANSFER TAX - Imposed per Article 12-C of San Francisco Business and Tax Regulations Code 
If entire consideration or value is: Tax rate for entire consideration or value is: 

More than $100 but less than/equal to $250,000 $2.50 for each $500 or portion thereof 
More than $250,000 but less than $1,000,000 $3.40 for each $500 or portion thereof 
$1,000,000 or more but less than $5,000,000 $3.75 for each $500 or portion thereof 
$5,000,000 or more but less than $10,000,000 $11.25 for each $500 or portion thereof 
$10,000,000 or more but less than $25,000,000 $27.50 for each $500 or portion thereof 
$25,000,000 or more $30.00 for each $500 or portion thereof 
Note: The maximum tax rate for qualified transfers under the Community Opportunity to Purchase Act is $3.75 per $500 or portion 
thereof, per §1108.6 of Article 12-C of San Francisco Business and Tax Regulations Code. 

11. CONTACT INFORMATION
a. Name of contact person:
b. Telephone number:
c. Mailing address:

I DECLARE OR AFFIRM UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT. 

Signature of Filer Print Name and Title of Filer 

Place of Execution (City, County, State) Date of Execution 
 
 

Page 2 of 2 Rev. 12/14/2020 
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S:\RECORDER\FORMS\Transfer Tax Information Statement.pdf updated 4/10/2007 

Transfer Tax Information Statement
To Be Completed By A Party to Transaction SECTION B:  Recorder’s Office Data 

The Person Completing This Form Knows Transaction Details.  Name of City? 

Information On The Form Is Supplied For The Purpose Of Confirming Or Transfer Tax County: $ 

Determining The Amount Of Documentary Transfer Taxes Payable. Vallejo Tax: $ 

Examiner’s Initials: 

SECTION A:  NAMES OF TRANSFEROR: Instrument #: 

Date: 

Reviewer’s Initials: 

SECTION A:  NAMES OF TRANSFEREE: Tax Okay:  _____Yes   _____No 

Notes: 

SECTION C:  Instructions: Check Box To Left Of Statement Only If Statement Is “True”.  REMEMBER It Is Illegal To Make A 

False Statement.  Substantiating Documentation is often required. [Refer To:  R&T 11933, SC Ord. 661, Vallejo Ord. 197] 

1. Spousal transfer pursuant to a marriage, divorce, separation, death or to change to/from joint tenancy or community property. [R&T 11927(a)] 

2. California Registered Domestic Partner transfer pursuant to a divorce, separation, death or to change to/from joint tenancy or community property.

[AB205] Domestic Partners may be required at time of recording show copy of certificate of registered domestic partnership, or notice of termination of 

domestic partnership filed with the Secretary of State or a dissolution/nullity/legal separation of domestic partnership filed with Superior Court. 

3. Recording to evidence change of grantee’s name pursuant to legal name change. [IRS 47.4361-2[b][3]]

4. Deed is recording to correct error or title flaw created by a document recorded as Instrument  Year _____________. [IRS 47.4361.2[b][3]] 

5. Deed is recording to create or release a lender’s security interest in real property. i.e. Cal-Vet Deed to veteran. [R&T 11921][IRS 47.4362.1[a]] 

6. This is a deed from an agent to principal.  Property was purchased by the agent with principal’s funds. [IRS 47.4361.2[b][5]]  Substantiating

documentation required at time of recording. 

7. This is a deed from an executor in accordance with the will of __________________________________. [IRS 47.4361.2[b][4]]

8. This is a lease covering ________ years including renewal options. [IRS 47.4361.1[4][b] Complete SECTION D Financial Data if over 35 yrs.

9. This is a deed from a bankruptcy trustee for the benefit of creditors. [R&T 11923][IRS 47.4382.1[d]]

10. This is a deed from a liquidating corporation to its shareholders.  There are no corporate debts. [R&T 11953] [IRS 47.4361.2[a][8], 47.4382[d]]

11. This is a deed to/from/between business entities or sole owners of business entities or from a parent corporation to a wholly owned subsidiary. All

proportional ownership interests whether represented by stock, membership, partnership, or cotenancy remain the same immediately before and after the 

transfer.  Therefore, this transfer results solely in a change in method of holding title. [R&T 11925[d]].  Substantiating documentation required at time of 

recording showing percentages held before and after the transfer. A post-recording audit may be conducted. 

12. A partnership to a continuing partnership.  Less than 50% interest is/has been conveyed to new partners. [R&T 11925] [IRS 708] [IRS 47.4383.1]

13. This is a deed to/from a trust pursuant to trust agreement for benefit of grantor/trustor named therein. [IRS 47.4361.2[b][2]&[b][4]] [R&T 11930]

14. Gift Deed. We will report transfer to IRS as a gift. Property is unencumbered. Grantee is not assuming any debts of grantor. [IRS 47.4361.2[b][2]]

15. Gift Deed: We will report transfer to IRS as a gift. The property is encumbered.  Only the equity value is gifted. Grantee assumes existing loan debts.

The property is located within the city of ___________________________. [IRS 47.4361.2[b][2]]  Complete SECTION D Financial Data. 

16. This is a deed from a debtor to a beneficiary in lieu of foreclosure.  The only consideration is debt cancellation.  The property is in the city of

__________________________. [R&T 11926].  Complete SECTION D Financial Data if Vallejo property. 

17. Trustees sale deed.  Bid price did not exceed unpaid debt plus foreclosure expenses.  Property is in the city of ___________________. [R&T 11926] 

Complete SECTION D Financial Data if Vallejo property. 

Additional Notes: 

SECTION D:  Financial Data: 

Cash Down Payment or Value of Trade: 1. $

Existing Encumbrances (Loans) Assumed or Taken Subject To: 2. $

First Loan/Secured Debt: 3. $

Total of Second and Subsequent Loans or Secured Debts: 4. $

New Loan/Financing: 5. $

Other New Loan or Additional Consideration: 6. $

Total Consideration, Sales Price or Property Value: Totals 1 thru 6 above:  $ 

I DECLARE UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT. 

Signed by:________________________________________ Street Address: ________________________________________ 

City and State:_____________________________________ Transferee’s Phone Number:____________________________________ 
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BOE-19-P (P1) REV. 00 (02-21)

CLAIM FOR REASSESSMENT EXCLUSION FOR
TRANSFER BETWEEN PARENT AND CHILD
OCCURRING ON OR AFTER FEBRUARY 16, 2021

NAME AND MAILING ADDRESS 
(Make necessary corrections to the printed name and mailing address.)

A. PROPERTY
ASSESSOR’S PARCEL/ID NUMBER

PROPERTY ADDRESS CITY

RECORDER’S DOCUMENT NUMBER DATE OF PURCHASE OR TRANSFER

PROBATE NUMBER (if applicable) DATE OF DEATH (if applicable) DATE OF DECREE OF DISTRIBUTION (if applicable)

B. TRANSFEROR(S)/SELLER(S) (additional transferors please complete Section D on the reverse)

Print full name(s) of transferor(s) Name Name

Family relationship(s) to transferee(s) Relationship Relationship

1. If child was adopted, age at time of adoption?
2. Was this property the transferor’s family farm? Yes No
3. Was this property the transferor’s principal residence?  Yes  No

If yes, please check which of the following exemptions was granted or was eligible to be granted on this property:
 Homeowners’ Exemption   Disabled Veterans’ Exemption 

4. Was only a partial interest in the property transferred?  Yes  No If yes, percentage transferred  %
5. Was this property owned in joint tenancy?  Yes  No

IMPORTANT: If the transfer was through the medium of a will and/or trust, you must attach a full and complete copy of the will and/or 
trust and all amendments.

CERTIFICATION

I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing and all information hereon, including any 
accompanying statements or documents, is true and correct to the best of my knowledge and that I am the parent or child (or transferor’s legal 
representative) of the transferees listed in Section C. 

SIGNATURE OF TRANSFEROR OR LEGAL REPRESENTATIVE PRINTED NAME DATE

SIGNATURE OF TRANSFEROR OR LEGAL REPRESENTATIVE PRINTED NAME DATE

MAILING ADDRESS DAYTIME PHONE NUMBER

( )
CITY, STATE, ZIP EMAIL ADDRESS

t

t

(Please complete applicable information on reverse side.)
THIS DOCUMENT IS NOT SUBJECT TO PUBLIC INSPECTION

EF-19-P-R00-0221-01000892-1
COUNTY OF ALAMEDA
PHONG LA, ASSESSOR

1221 Oak St., Rm 145
Oakland, Ca.  94612-4288
(510) 272-3787 Fax (510) 272-3803
www.acgov.org/assessor



BOE-19-P (P2) REV. 00 (02-21)

C. TRANSFEREE(S) /BUYER(S) (additional transferees please complete Section E below)

1. Print full name(s) of transferee(s)

2. Family relationship(s) to transferor(s)

If child was adopted, age at time of adoption

If stepparent/stepchild relationship is involved, was parent still married to or in a registered domestic partnership (“registered” means
registered with the California Secretary of State) with stepparent on the date of purchase or transfer?  Yes  No

If NO, was the marriage or registered domestic partnership terminated by:       Death     Divorce/Termination of partnership

If terminated by death, had the surviving stepparent remarried or entered into a registered domestic partnership as of the date of purchase
or transfer?      Yes  No

If in-law relationship is involved, was the child-in-law still married to or in a registered domestic partnership with the child on the date of
purchase or transfer?    Yes  No

If NO, was the marriage or registered domestic partnership terminated by:    Death  Divorce/Termination of partnership

If terminated by death, had the surviving child-in-law remarried or entered into a registered domestic partnership as of the date of purchase
or transfer?      Yes  No

3. Is this property continuing to be used as the family farm by the transferee? Yes No
4. Is this property going to be the transferee’s principal residence?       Yes        No

If Yes, please check which of the following exemptions for which a claim was filed and complete a, b, and c below. (Please note that the
transferee must file for one of these exemptions within one year of the date of transfer.)

Homeowners’ Exemption Disabled Veterans’ Exemption Date Filed

a. Name of transferee who filed exemption claim
b. Date the transferee occupied this property as a principal residence    (month/day/year)

c. Does the transferee own another property that is or was their principal residence?        
If Yes, please provide the address below and the move-out-date.

Yes        No

ADDRESS COUNTY ASSESSOR’S PARCEL/ID NUMBER 

CITY, STATE, ZIP MOVE-OUT-DATE (month/day/year) 

CERTIFICATION
I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing and all information hereon, including any 
accompanying statements or documents, is true and correct to the best of my knowledge and that I am the parent or child (or transferee’s legal 
representative) of the transferors listed in Section B.

SIGNATURE OF TRANSFEREE OR LEGAL REPRESENTATIVE PRINTED NAME DATE

SIGNATURE OF TRANSFEREE OR LEGAL REPRESENTATIVE PRINTED NAME DATE

MAILING ADDRESS  DAYTIME PHONE NUMBER

(            )

  CITY, STATE, ZIP  EMAIL ADDRESS

Note: The Assessor may contact you for additional information.
D. ADDITIONAL TRANSFEROR(S) /SELLER(S)

       PRINT NAME          SIGNATURE RELATIONSHIP TO TRANSFEREE 

E. ADDITIONAL TRANSFEREE(S) /BUYER(S)
PRINT NAME

t

RELATIONSHIP TO TRANSFEROR

t

EF-19-P-R00-0221-01000892-2



BOE-19-P (P3) REV. 00 (02-21)

CLAIM FOR REASSESSMENT EXCLUSION FOR TRANSFER BETWEEN PARENT AND CHILD
OCCURRING ON OR AFTER FEBRUARY 16, 2021

For transfers occurring on or after February 16, 2021, section 2.1(c) of article XIII A of the California Constitution provides that the terms “purchase” 
or “change in ownership” do not include the purchase or transfer of a family home between parents and their children, as long as the property was 
the family home of the transferor and continues as the family home of the transferee. A family home also includes a family farm. 

For a family home, the transferee is required to file for the homeowners’ or disabled veterans’ exemption within one year of the date of transfer. 

If the assessed value of the family home on the date of transfer exceeds the sum of the factored base year value plus $1 million, the amount in 
excess of this sum will be added to the factored base year value.

A family farm is any real property that is under cultivation or being used for pasture or grazing, or that is used to produce any agricultural commodity. 
“Agricultural commodity” means any and all plant and animal products produced in this state for commercial purposes, including, but not limited 
to, plant products used for producing biofuels, and cultivated industrial hemp.

This claim form is for transfers occurring on or after February 16, 2021. 

For transfers occurring on or before February 15, 2021, please file claim form BOE-58-AH, Claim for Reassessment Exclusion for Transfer 
Between Parent and Child.

NOTE:  A county board of supervisors may authorize a one-time processing fee of not more than $175 to recover costs incurred by the county 
assessor due to the failure of an eligible transferee to file a claim for the parent-child change in ownership exclusion after two written requests 
have been sent to an eligible transferee by the county assessor.

EF-19-P-R00-0221-01000892-3
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AFFIDAVIT -DECLARATION PURSUANT TO 
CALIFORNIA PROBATE CODE §13100

The undersigned, C1 declares as follows:

1.     I am the successor in interest of decedent S2, who died in
Alameda County, California, on August 1, 2023.

2.     At least 40 days have elapsed since the death of the
decedent, as shown in the certified copy of the decedent’s death certificate
attached to this declaration.

3.     No proceeding is now being or has been conducted in
California for administration of the decedent’s estate.

4.     The current gross fair market value of the decedent’s real and
personal property in California, excluding the property described in Section
§13050 of the California Probate Code, does not exceed one hundred and
sixty-six thousand two hundred fifty dollars ($184,500.00).

5.     The following accounts constitute a portion of the property in
decedent’s estate: 

All accounts registered in the name of S2 including but not limited
to:

A. Computershare Account C00198******, holding shares 
for Stock Name

6.     The successor in interest of the decedent (as defined in
Section 13006 of the California Probate Code) to the above-described
property is C1, as Trustee of the Sample Trust.

7.     The affiant or declarant is the successor of the decedent (as
defined in Section 13006 of the California Probate Code) with respect to the
decedent's interest in the described property.

8.     No other person has a superior right to decedent’s interest in
the described property.



9.     The affiant or declarant requests that the described property
be paid, delivered, or transferred to the affiant or declarant.

10.     The affiant or declarant affirms or declares under penalty of
perjury under the law of the State of California that the foregoing is true and
correct. 

Dated: September 23, 2023 ___________________________________
    C1, as Trustee of the Sample Trust

JURAT

STATE OF CALIFORNIA )
)

COUNTY OF CONTRA COSTA )

Subscribed and sworn to (or affirmed) before me on this day, September 23,
2023, by C1, who proved to me on the basis of satisfactory evidence to be the
person who appeared before me.

Signature: ____________________________________

A Notary Public or other officer completing this certificate

verifies only the identity of the individual who signed the

document to which this certificate is attached, and not the

truthfulness, accuracy, or validity of that document.
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Computershare
PO Box 505005

Louisville, KY 40233-5005
www.computershare.com/investor

The IRS requires that we report the cost basis of certain shares
acquired after January 1, 2011 and then sold.  Shares
transferred out of an account will be done using our default cost
basis calculation of first in, first out (FIFO) unless otherwise
instructed.  Please visit our website, review the enclosed FAQ,
or consult your tax advisor if you need additional information
about cost basis.

026E5A_WEB (NTW)

.

Dear Holder,

As requested, enclosed are the forms and instructions needed to transfer the decedent’s stock to a new account or another holder. We have also enclosed
answers to Frequently Asked Questions (FAQs) to assist you with completing the form and to answer transfer related questions you may have. You can find
additional helpful information in the “Help” section of  our website, www.computershare.com/investor.

To request the transfer, you will need to complete the following steps:

Step 1: Transfer Request form – Complete the enclosed form. All surviving registered holders (if  applicable) or a legally authorized representative must sign
the “Authorized Signatures” section (section 8), with a Medallion Signature Guarantee for each signature. An individual signing on behalf  of  the current
registered holder must indicate his or her capacity next to the signature on the form (e.g. John Smith, Executor or John Smith, Custodian). See the
enclosed FAQ document for additional information.

Note that a Medallion Signature Stamp is requested for us to process this transfer request. However, you may be eligible to utilize the Medallion Waiver
Option in place of  the stamp if  you are a US resident, your total account value for this stock is under $10,000 AND you submit your transfer paperwork
with a check payable to Computershare in the non-refundable amount of  $50. Please also enclose a copy of a government issued picture identification
such as a license or passport if  electing the Medallion Waiver option.

If  the decedent held any certificated shares, you must include the original stock certificate(s) along with the Transfer Request form. If  a certificate is 
lost, please contact us at the customer service number listed on the top right corner of  this letter to find out the cost and process for requesting a 
certificate replacement. Lost certificates must be replaced prior to transferring the shares.

In the absence of direction from the holder or the issuer, or if  the share amount in question does not match one of the classes, this transfer may be subject to
rejection or clarification.

Step 2: Form W-9, tax certification – The new holder should sign and date the Form W-9 included with the Transfer Request form. If  the new holder is unable to
provide tax certification at this time, we will send him or her a Form W-9 (Request for Taxpayer Identification Number and Certification) once the transfer
request is processed. Computershare will be required to withhold taxes on any dividends or other cash distributions until tax certification is received by us.

Step 3: Additional tax documentation – Obtain either (a) or (b), as applicable:

(a) If  the decedent resided in a state in which an inheritance tax waiver is required, an Inheritance Tax Waiver form.

(b) If  the decedent did not reside in a state in which an inheritance tax waiver is required, either (i) a Notarized Affidavit of  Domicile (blank form
enclosed), or (ii) an Inheritance Tax Waiver stamp affixed next to the signature on the Transfer Request form.

See the last page of  the enclosed FAQ document for additional information on these items and how to obtain them.

Step 4: Send all required documents outlined above to:

Regular mail: Overnight/certified/registered delivery:
Computershare Computershare
PO Box 505005 462 South 4th Street, Suite 1600
Louisville, KY 40233-5005 Louisville, KY 40202



.

It is important that you follow the steps above to ensure that your transfer can be completed. Depending on the type of  transfer being requested, your transfer should
be completed within 10 business days of  receipt. A statement will be sent to the new holder upon completion of  the transfer. Please note, the statement cannot be
sent to a third party. If  your transfer cannot be processed due to missing or incomplete documentation, we will contact you for more information. 

Please note that if  this stock has a book entry option, certificate requests may only be fulfilled by the owner entering requests via our Investor Centre web site or by
contacting a customer service agent, after this transfer has been completed on our records. Instructions requesting certificates that accompany a transfer request
will not be fulfilled if  a book entry option exists. Note that certificate requests may have a fee requirement. 

If  the value of  the shares you are transferring exceeds $14 million, or if  you have any questions, please contact us at the customer service number listed on the top
right corner of  this letter. You can also submit your questions online through the “Contact Us” section of  the website.

Sincerely,

Computershare
Enclosures



Name of  Current Account Holder

Address

City, State, Zip

Computershare
PO Box 505005

Louisville, KY 40233-5005
www.computershare.com/investor

Current Holder Account Number

Company Name

.

E 2 7 8 U T R

Transfer Request — See enclosed instructions PLEASE PRINT CLEARLY

0251OB_WEB_ONLY (REV. 6/20)

+

+

8
The undersigned does (do) hereby irrevocably constitute and appoint Computershare as attorney to transfer the
said stock, as the case may be, on the books of  said Company, with full power of  substitution in
the premises.

The signature(s) below on this Transfer Request form must correspond exactly with the name(s) as shown upon
the face of  the stock certificate or a Computershare-issued statement for book-entry shares, without alteration
or enlargement or any change whatever. The below must be signed by all current registered holders, or a legally
authorized representative with indication of  his or her capacity next to the signature.

NOTE: Signature(s) must be stamped with a Medallion Signature Guarantee by a qualified financial institution,
such as a commercial bank, savings bank, savings and loan, US stockbroker and security dealer, or credit union,
that is participating in an approved Medallion Signature Guarantee Program  (A NOTARY SEAL IS NOT
ACCEPTABLE).

Signature of All Current Holders or Legal Representatives

IMPORTANT  ► You must complete both sides of this form for it to be valid.

Date (mm / dd / yyyy)

– –

CURRENT HOLDER INFORMATION
Shares to be Transferred

PARTIAL TRANSFER:

PLEASE NOTE: Whole shares cannot be divided into fractional shares.

Transfer ALL Shares (all book-entry shares and any certificated shares submitted)
If  this box is checked, do not complete sections 4, 5 and 6.

2 Daytime Telephone Number

DRS Book-Entry Shares (number of whole shares to transfer)4

Investment Plan Book- Entry Shares (number of  whole and/or fractional shares to transfer, if  applicable)6

3

Check Replacements: Check this box to have uncashed checks in the account
reissued in the original issued name.

7

Certificated Shares (number of  whole shares to transfer)5
IMPORTANT:
Original certificate(s) must be submitted
for your transfer to be executed.

.

1 Date of  death (mm / dd / yyyy)

Authorized Signatures — This section must be signed and stamped for your transfer to
be executed.

Required  ► Medallion Guarantee Stamp
(Notary Seal Is Not Acceptable)

Affix the medallion stamp below OR if  your total account value is under
$10,000, and you live in the United States, you may be eligible to utilize the
Medallion Waiver option. See the cover letter for further details and instead use
this box to record the check number you will be enclosing in non-refundable
payment of  the Medallion Waiver option, along with a copy of  a government
issued photo ID if  electing the option not to provide a Medallion Signature
Guarantee stamp.



0251PA_WEB_ONLY (REV. 6/20)

+

+E 2 7 9 U T R

Transfer Request — See enclosed instructions PLEASE PRINT CLEARLY

.

Account Type (mark only one box with an “X”):

NEW HOLDER / RECIPIENT INFORMATION • Please complete for each new holder      • Use additional pages as necessary

9
Individual (complete A, B, C, G & H) Custodial with Minor (complete A, B, C, D, G & H)

Joint (complete A, B, C, D, G & H)

Other (indicate type and complete A, B, C, D, G & H)

Estate (complete A, B, C, E, G & H)

Trustee/Trust (complete A-H)

Name (First, MI, Last) - Individual / Custodian / Trustee / Executor / Other

C

Address Number and Street Name / PO Box Apt. / Unit Number

G

City

H
Zip CodeState

Name (First, MI, Last) - Joint Holder / Minor / Co-Trustee / Other (if  applicable)

D

Trust / Estate Name (if  applicable)

E

Trust / Estate Name - continued Date of  Trust (mm / dd / yyyy) (if  applicable)F

New Holder’s Existing Account Number (if  applicable)

A
*Social Security Number (SSN) or Employer Identification Number (EIN)

(do not use hyphens)

(check one box above)

SSN EIN

B

Purpose for Transfer/Cost Basis Data
Please check off  the applicable purpose of  the transfer for shares acquired after 12/31/10. If  this section is not fully completed, all transfers will be treated as Gifts, unless we receive
documentation that this is a decedent transfer (i.e. Affidavit of  Domicile) in which case the transfer will be treated as an inheritance. We recommend that you consult with your tax advisor
regarding the tax implications for each type of  transfer.
Please check ONLY ONE box. If  you check more than one box your transfer will be treated as if  you had not made any selection. Please see section 10 of  How to Complete the
Transfer Request Form for further details.

10

Private Sale

Gift

Inheritance

Date of  Sale:

Date of  Gift:

Date of  Death:

Cost Per Share: ______________________________ US Dollars

(If  blank we will default to the effective date of  the transfer.)
Value Per Share: _____________________________ US Dollars

No Change of  Ownership (please specify) __________________________________________________________________________________________



Form W-9 Request for Taxpayer Identification Number and Certification

+

+E 2 3 U W 9

.

022W0A_TR_WEB (REV. 8/19)

Computershare
PO Box 505005

Louisville, KY 40233-5005
www.computershare.com/investor

Name

Address

City, State, Zip

Signature of U.S. Person - Please keep signature within the box

Taxpayer Identification Number (TIN)A

Social Security Number Employer Identification Number

OR

B Federal Tax Classification
Check appropriate box (required); check only ONE of the following boxes:

Individual/Sole
Proprietor or Single-
Member LLC
Note: For a single-member LLC that is disregarded, check the appropriate box above for the tax classification of the single-member owner.

C Corporation Partnership
Trust/
Estate

C Exempt Payee Code (if any)
If you are exempt from backup withholding, enter in the Exemptions box, any code that may apply to you.
See Exempt payee codes on the back of this form.

D Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct Taxpayer Identification Number, and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to

backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and
3. I am a U.S. citizen or other U.S. person (defined on reverse).
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct (defined on reverse).
Certification Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report
all interest and dividends on your tax return.

S Corporation

Enter your TIN for the above registered name and address in the appropriate box.  For individuals, this is your Social Security number (SSN).  
For other entities, it is your Employer Identification Number (EIN).  COMPLETE ONLY ONE BOX.

Send form to Computershare.  Do not send to the IRS.

This form must be signed and dated for us to accept as proper certification.
Daytime Telephone Number

Limited Liability Company

or

Other Classification

If you are an LLC or Other Classification, do not

complete this form. You must complete an IRS

Form W-9. This form can be found on the IRS

website at www.irs.gov. See “Limited Liability

Company or Other Classification” on the back

of this form for more information.

Exemption from FATCA reporting code (if any)

Not Applicable

(Applies to accounts maintained outside the U.S.)

Use black ink. Print in 
CAPITAL letters inside the grey
areas as shown in this example.

A B C 1 2 3 X

Dear Shareholder:
Our records indicate that your U.S. Social Security Number or Employer Identification Number is not certified. If this Form W-9 is not completed and returned,
your account may be subject to backup withholding at the applicable tax rate on all dividends and sale proceeds. 
For joint tenant accounts, the TIN provided must belong to the first owner listed above to avoid backup withholding. 

Date (mm/dd/yyyy)Sign Here

➥



How to complete this form

DID YOU KNOW?
You can certify your account online by visiting us at the website on the reverse side of this form.
While online, join the thousands of shareholders that have signed up for electronic delivery!

.
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Computershare Tax Operations
PO Box 505005
Louisville, KY 40233-5005

Please return the completed form to:

The Internal Revenue Service (IRS) requires us to withhold taxes for the applicable rate of backup withholding for U.S. persons without a W-9 tax
certification who are not otherwise exempt.  Parties acting as disbursement agents, such as Computershare, must withhold and pay to the IRS the
applicable tax rate of such payments under certain conditions.  This is called “backup withholding.”  Payments that may be subject to backup withholding
include interest, dividends, broker and barter exchange transactions, and royalties.  Supplying us with your correct Taxpayer Identification Number (TIN),
and signing this form will generally allow you to receive your payments without being subject to backup withholding.  Failure to supply your TIN, or
supplying us with an incorrect TIN, could result in a $50.00 penalty being assessed by the IRS.
Receipt of a completed Form W-9 will discontinue backup withholding unless otherwise required.
What Name and Number To Give the Requester Exempt payee code. Generally, individuals (including sole proprietors) are not exempt from backup withholding.

Corporations are exempt from backup withholding for certain payments, such as interest and dividends.
Corporations are not exempt from backup withholding for payments made in settlement of payment card or third
party network transactions.

Note. If you are exempt from backup withholding, you should still complete this form to avoid possible erroneous
backup withholding.

The following codes identify payees that are exempt from backup withholding:

1 -- An organization exempt from tax under section 501(a), any IRA, or a custodial account under section
403(b)(7) if the account satisfies the requirements of section 401(f)(2)

2 -- The United States or any of its agencies or instrumentalities

3 -- A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions
or instrumentalities

4 -- A foreign government or any of its political subdivisions, agencies, or instrumentalities

5 -- A corporation

6 -- A dealer in securities or commodities required to register in the United States, the District of Columbia, or a
possession of the United States

7 -- A futures commission merchant registered with the Commodity Futures Trading Commission

8 -- A real estate investment trust

9 -- An entity registered at all times during the tax year under the Investment Company Act of 1940

10 -- A common trust fund operated by a bank under section 584(a)

11 -- A financial institution

12 -- A middleman known in the investment community as a nominee or custodian

13 -- A trust exempt from tax under section 664 or described in section 4947

For this type of account: Give name and SSN of:
1. Individual
2. Two or more individuals (joint account)

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a.  The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under state
law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1
(see Regulation section
1.671-4(b)(2)(i)(A))

The individual
The actual owner of the account or, if
combined funds, the first individual on
the account
The minor

The grantor-trustee

The actual owner

The owner

The grantor

Limited Liability Company or Other Classification
If you are a Limited Liability Company or Other entity, complete an IRS Form W-9 found on the IRS website www.irs.gov.  Be sure to include the
information required in the IRS instructions for a Limited Liability Company (LLC) or for Other entities on page 2.  Return the completed form to the
address below.

Definition of a U.S. Person. For federal tax purposes, you are considered a U.S. person if you are:
● An individual who is a U.S. citizen or U.S. resident alien,
● A partnership, corporation, company, or association created or organized in the United States or under the laws of the United States,
● An estate (other than a foreign estate), or
● A domestic trust (as defined in Regulations Section 301.7701-7).

Exemption from FATCA reporting: If you are submitting this form for an account that is maintained in the United States, you are exempt from
FATCA reporting.

Backup Withholding

For this type of account: Give name and EIN of:
7. Disregarded entity not owned by an

individual
8. A valid trust, estate, or pension trust
9. Corporation or LLC electing

corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLC
12. A broker or registered nominee
13. Account with the Department of

Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section
1.671-4(b)(2)(i)(B))

The owner

Legal entity
The corporation

The organization

The partnership
The broker or nominee
The public entity

The trust



AFFIDAVIT OF DOMICILE
To be completed for decedent transfers only.

Account Name:________________________________________ Account Number:___________________________________

Name of Stock:________________________________________________________________________________________________

Deceased Holder’s Taxpayer Identification or Social Security Number: ____________________________________________________

The undersigned, _____________________________________________________________________________________________

residing at____________________________________________________________________________________________________

being duly sworn, deposes and says that he/she is ___________________________________________________________________
Describe your status, i.e. Executor, Administrator, Survivor in Joint Tenancy, etc.
(If a corporate fiduciary show title of affiant and name of corporation)

of (the estate of) ______________________________________________________________________________________________

who died on __________________________________________________________________________________________________

that at the time of death the domicile (legal residence) of said decedent was at

____________________________________________________________________________________________________________

and that (s)he resided in the State of_______________________________________________________________________________

for _______ years prior to death and was not a resident of any (other) state within the United States of America at time of death.

Signature: ____________________________________________________________________________________________________

Sworn to before me, a notary public, this AFFIX SEAL

_______ day of ___________________________________________, 20 _______

Signature: __________________________________________________________
(official administering oath)

Title: _______________________________________________________________

My commission expires ________________________________________________

EQSAFF 12-04-07
00TH4A

.
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CURRENT HOLDER INFORMATION
Shares to be Transferred
See the following Frequently Asked Questions (FAQs) section for more
information about number and type of shares. All shares transferred will be
in book- entry form unless otherwise requested in writing.

Enter date of  death as recorded on the death certificate.

Enter a daytime telephone number where you can be reached should we
have any questions regarding this transfer request. 

Check this box only if  you wish to transfer all of  the shares in the decedent’s
account. These shares include Direct Registration System (DRS) and
investment plan shares held in book-entry form, as well as any certificates
submitted. If this box is checked, do not complete sections 4, 5 and 6.
Enter the number of  DRS book-entry shares you wish to transfer. 

Enter the number of  certificated shares you wish to transfer. IMPORTANT:
In order to transfer certificated shares, you must submit the original
certificates with this form. If  the number of  shares to transfer is less than
the number of  shares on the certificate, the balance will be put into DRS
book-entry form in the name of  the current holder and a statement will
be mailed.

Enter the number of  investment plan book-entry shares you wish to transfer.
If  you would like to transfer all of  the decedent’s investment plan shares,
you must enter the exact number of  shares the decedent held including any
partial share amount.

Check Replacements: Check this box with an ‘X’ to replace any checks that
may be outstanding on the account (please see FAQ for details). Reissued
checks will be made payable as originally issued. Not all accounts will have
outstanding checks but Computershare will review and replace if  applicable.
Checks are sent to the address of  record for the original account.

Authorized Signatures – This section must be completed for your
transfer to be executed. 
After reviewing the form to ensure that all information provided is correct,
please sign and date the form in the appropriate boxes. Please note, if  you
are signing on behalf  of  the current registered holder you must indicate your
capacity (e.g. John Smith, Executor).

Signature(s) must be stamped with a Medallion Signature Guarantee
from a qualified financial institution, such as a commercial bank, savings
bank, savings and loan, US stockbroker and securities dealer, or credit union
that is participating in an approved Medallion Signature Guarantee Program.
The guarantor institution should verify the medallion stamp is sufficient to
cover the value of  assets being transacted upon. A Notary Seal is NOT
acceptable.

NEW HOLDER/RECIPIENT INFORMATION
If you are transferring to multiple new holders, feel free to photocopy the
“New Holder/Recipient” page of the form prior to completion. This page
must be completed for each new holder. Please be sure to clearly note the
top of each page with the number of shares (not a percentage) to be
transferred to each recipient. 

Account Type – Mark only one box with an “X” indicating the type of
account into which you are transferring shares. Complete additional sections
as indicated. 

Definitions of Account Types:
■ An individual registration, e.g. John T. Smith, is used if  there is only one

account holder. There is only one individual listed on the account.

■ A joint tenant registration with right of  survivorship, e.g. John T. Smith and
Jane T. Doe JT TEN, is used if  there are two or more equal holders listed on
the account. Please note, the registration must read “and.” The word “or”
cannot appear in the registration. In the event of  the death of  one of  the
listed holders, the securities in the account become the property of  the
surviving joint holder.

■ A trust registration, e.g. John T. Smith and Jane T. Doe TR UA 4-3-66 Smith
Family Trust, is used to allow the appointed trustees to handle the
securities. All acting trustees are listed on the account, which also names
the legal name and date of  the trust agreement. To register shares under a
trust, a legal trust agreement must exist.

■ A custodial with minor registration under the Uniform Gifts to Minors Act
(UGMA) or Uniform Transfer to Minors Act (UTMA) of  the state of  the donor,
the state of  the custodian or the state of  the minor, e.g. John Doe Custodian
for Jonathan Doe UTMA NY, is used if  the securities are held by a custodian
on behalf  of  a minor. The named custodian is given the legal authority to act
on the account on behalf  of  the minor, until the minor reaches the age of
majority under the applicable state’s law. The Social Security number
associated with the account is that of  the minor.

■ An estate registration, e.g. John Smith Executor for the Jane Doe Estate, is
used to allow a court-appointed legal representative to act on the account.
The account is registered in the decedent’s estate.

■ A transfer on death (TOD) registration is a type of  account registration that
allows account owners (individual or joint owners with rights of  survivorship)
to designate beneficiaries to receive certain assets at the time of  their
respective deaths, without going through probate. Please note, the transfer
of  stock to a beneficiary or beneficiaries is not automatic and will require
notification of  death of  the account owner(s) and certain documentation to
be sent to the transfer agent. To register a TOD account and designate a
beneficiary or beneficiaries, go to www.computershare.com/TOD.

■ Other common registrations include community property, Limited Liability
Company (LLC), nominee, partnership, tenants by entireties and
unincorporated association.

If  the new holder already owns stock in the company under the exact
account name being requested, transfer the shares to the existing account
by entering the new holder’s 11-digit Computershare account number, which
starts with a “C”.

Enter the new holder’s 9-digit Social Security Number (SSN) or Employer
Identification Number (EIN). Do not include hyphens. If  the new account will
be in more than one person’s name, provide the information for the first
name on the account or for the person who will be responsible for paying
taxes. If  the account is being registered as a custodial account, provide the
Social Security Number of the minor.

Enter the new holder’s name (first, middle initial, last) if  the account type is
individual, custodial, trustee, executor or other.

Enter the name (first, middle initial, last) of  the second new holder on the
account if  the account type is joint, minor, co-trustee or other (if  applicable).

Enter the name of  the trust or estate (if  applicable).

If  a trust is entered in section 9E, enter the date of  the trust. Leave this
section blank if  the new account is for an estate or another type of  account.

Enter the street address or PO Box for the new holder whose Social Security
Number or Employer Identification Number was entered in section 9B. If
applicable, enter apartment or unit number.

Enter the new holder’s city, 2-letter state abbreviation and 5-digit postal
zip code.

Enter Purpose for Transfer/Cost Basis Data instructions for shares
acquired after 12/31/2010. Please check off  the applicable purpose of  the
transfer.  If  this section is not fully completed, all transfers will be treated as
Gifts, unless we receive documentation that this is a decedent transfer (i.e.
Affidavit of  Domicile) in which case the transfer will be treated as an
inheritance. We recommend that you consult with your tax advisor regarding
the tax implications for each type of transfer.

■ Private Sale: Include the Date of  Sale and the Cost Per Share.

■ Gift: Include the Date of  Gift was received or the gift date will default to
the date that the transfer is processed.

■ Inheritance: Include the Date of  Death and Cost per Share or it will
default to the date that the transfer is processed.

■ No Change of  Ownership: Change of  name in cases of  marriage or
divorce, minor coming of  age, addition of  spouse to registration, etc.
Existing cost basis of  shares will be carried over to the new account.

How to Complete the Transfer Request Form SEE FAQs FOR MORE INFORMATION
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Note: Reference to our website – www.computershare.com/investor – is made throughout this document.
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Account Information
How do I determine the type of shares that the decedent owned?
■ The decedent owned book-entry shares if the shares are held in an

electronic account at Computershare. A paper certificate was not
issued for these shares.
- Direct Registration System (DRS) shares are book-entry shares

that are not part of a company’s investment plan.
- Investment plan shares are book-entry shares that are part of a

company’s dividend reinvestment plan (DRP) or direct stock purchase
plan (DSPP).

■ The decedent owned certificated shares if a paper stock certificate
was issued to him or her.

How can I find out the decedent’s current share balance?
If the decedent’s shares are held electronically by Computershare in book-
entry form, the most recent statement that the decedent received will provide
the current share balance. For certificated shares, each certificate indicates
the number of shares it represents directly on the stock certificate.

Transferring Shares
I am listed as a joint holder on the decedent’s account. Do I need to
transfer the shares to myself to have the decedent’s name removed for
the account?
Yes. You need to complete a Transfer Request form to transfer the shares to
a new account in your name. The surviving holder(s) or a legally authorized
representative must sign the “Authorized Signatures” section (section 8) of
the form. You must either (1) provide an original death certificate or certified
copy, or (2) obtain a Medallion Signature Guarantee for each signature on
the form.
What do I do if I want to transfer the decedent’s shares to several
other parties?
If you are transferring to multiple new holders, feel free to photocopy the
“New Holder/Recipient” page of the form prior to completion. This page must
be completed for each new holder. Please be sure to clearly note the top of
each page with the number of shares (not a percentage) to be transferred to
each recipient.
What do I do if I want to transfer shares of several companies?
You will need to submit a separate completed Transfer Request form,
including a Medallion Signature Guarantee, for each company.
How do I transfer the decedent’s employee stock purchase plan
(ESPP) shares?
Please contact the decedent’s ESPP administrator for details on how to
transfer any ESPP shares that he or she held. 

How do I transfer shares to a brokerage account?
Please contact your stockbroker to initiate the transfer of shares in the
decedent’s Computershare account to a brokerage account. 
The new holder has an existing account to which I want the shares
transferred. Where can I find the account number of the account to
which I want to transfer shares? What if I can’t find it?
The new holder should be able to obtain the account number from a
statement or other document for that account. If you do not have the
account number, please provide all the information you have on the Transfer
Request form, and note “unable to locate” in section 9A of the form so that
we know you would like the shares transferred to an existing account. We
may or may not be able to do this based on the information provided.
Will account features the decedent previously selected automatically
carry over from the old account to the new account?
No. Account features, such as direct deposit of dividends or reinvestment of
dividends, do not carry over to a new account. Once the transfer is
complete, the new holder can easily set up his or her account options online
after creating a login ID to use Investor Centre. Please note, any change in
registration, including removing a name, will result in a new account.
What legal documents do I need to submit when requesting a transfer
on behalf of another?
The institution from which you obtain a Medallion Signature Guarantee will
require documentation to verify your identity, legal authority and capacity.
For transfer requests valued at less than $14 million, Computershare does
not require copies of the legal documents; however, we may require other
documentation for tax purposes, e.g. a certified Affidavit of Domicile. If the
value of the shares you are transferring exceeds $14 million, please contact
us online through the “Contact Us” section of the website for further
requirements. Please note, you will need to sign the Transfer Request form in
your capacity (e.g. John Smith, Executor).
Is there a fee to transfer stock?
Computershare does not charge a fee to transfer stock; however you may
incur fees from other institutions. For example, you may be charged a fee by
the institution that provides the Medallion Signature Guarantee. 
Will you return the paperwork I send to you?
All submitted documents will be kept as part of Computershare’s permanent
records and will not be returned to you.
What do I do if I want to use a different option for transferring my
shares other than FIFO?
Please consult your tax advisor and then please contact us online through
the “Contact Us” section of the website for further instruction.
What do I do if more than one owner on the account is deceased?
Please indicate the date of death for the most recent decedent.
Please consult your tax advisor.

Below you will find answers to common questions regarding:

■ Account Information ■ Transfer Request Form ■ Tax Certification, Form W-9
■ Transferring Shares ■ Stock Certificates ■ Inheritance Tax Waiver Form and Affidavit of Domicile
■ Uncashed Checks ■ Medallion Signature Guarantee ■ Managing Your Account Online (Investor Centre)

Frequently Asked Questions (FAQs)



Uncashed Checks
Can you reissue uncashed checks in the name of the new holder?
No. If any uncashed checks have been lost, we can reissue a check in
the name of the original holder. To replace those checks, check box 7 on
the Transfer Request form. Holders may also be able to replace checks
online via Investor Center: refer to the Investor Center information
provided in this FAQ.

Transfer Request Form
Who can I call for help completing the form?
Please contact us online through the “Contact Us” section of the website.
I can’t fit all the information in the space provided. What should I do?
Please feel free to attach additional pages as needed.
What are examples of other account type choices for the new holder?
Other common account types include community property, Limited
Liability Company (LLC), nominee, partnership, tenants by entireties and
unincorporated association.

Stock Certificates
What if I can’t find a stock certificate?
Please contact us online through the “Contact Us” section of the website
to find out the cost and process for requesting a replacement. The
certificate must be replaced prior to transferring the shares.
How should I send the certificate? Should I insure the mailing?
We recommend using registered mail or a courier service that provides a
return receipt. We also suggest that you insure the mailing with the
carrier for 3% of the stock’s market value, which is the approximate cost
to replace a certificate in the event that it is lost in transit.
Should I sign the back of the certificate before I send it?
No. For your protection, we suggest that you do not sign the back of the
certificate when presenting it to us for a transfer.

Medallion Signature Guarantee
What is a Medallion Signature Guarantee? Where can I obtain one?
A Medallion Signature Guarantee is a special stamp provided by a bank,
broker or credit union (guarantor institutions) that indicates that the
individual signing a form is legally authorized to conduct the requested
transaction. The guarantor institution should verify the medallion stamp is
sufficient to cover the value of assets being transacted upon. Please
refer to the note on the cover letter to this form to see if you may be
eligible to utilize the Medallion Waiver Option.

Tax Certification, Form W-9
What is a Form W-9? Why do I have to complete the form?
Form W-9 is an Internal Revenue Service tax form that certifies an
individual's Taxpayer Identification Number. Submitting a completed form
will prevent earnings and sale proceeds paid to the new account from
being subject to backup withholding. Without the completed form,
Computershare would be legally required to withhold a percentage of
each payment to ensure that tax is collected and paid to the Internal
Revenue Service.

Where can I obtain one?
The enclosed Transfer Request form includes a Form W-9. The new
holder can fulfill this requirement by signing and dating the included
Form W-9. The complete Form W-9 can also be downloaded from
the “Help” section of the website listed at the beginning of this
FAQ document.
What if I do not have the information for the new holder, or the new
holder is not available to sign the included Form W-9?
If the new holder is unable to provide tax certification at this time,
Computershare will be required to withhold taxes on any dividends or
other cash distributions until certification is received. Once we process
the transfer request and set up the new account, we will send the
appropriate tax certification form (Form W-9) to the new holder.

Inheritance Tax Waiver Form and Affidavit of Domicile
When is an Inheritance Tax Waiver form required? How can I
obtain one?
An Inheritance Tax Waiver form may be required depending on the
decedent’s state of legal residence and date of death. A list of the
locations that may require this form is below. You can obtain an
Inheritance Tax Waiver form and instructions on how to complete the
form from the state tax agency of the decedent’s state of residence.

What if the decedent’s state of legal residence does not require an
Inheritance Tax Waiver form?
Complete the enclosed Affidavit of Domicile attesting to the decedent’s
state of residency, and have the completed form notarized. The form is
also available through the “Printable Forms” section of the website listed
at the beginning of this FAQ document.
Alternatively, you can obtain an Inheritance Tax Waiver stamp, which
certifies that no inheritance tax waiver is required. The stamp should
placed next to the authorized signature on the Transfer Request form
(section 8) and may be obtained from the same financial institution
providing the Medallion Signature Guarantee.
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Step 1: Go to www.computershare.com/investor
and click “Create Login”

Managing Your Account Online (Investor Centre)
I am a new account holder. Can I access my account online?
Yes. Non-business entity accounts can gain access through “Investor Centre”
at www.computershare.com/investor.
Computershare's Investor Centre is a free online service that provides you
with a wide variety of self-service tools to help track and manage your
personal holdings in the companies we service. Investor Centre allows you to
manage your holdings in several different companies simultaneously. Please
note that Computershare does not permit online access to accounts registered
as a business such as corporations, banks, associations, some trusts,
nominees, etc.
What can I do with Internet account access?
Here are some of the things you can accomplish through Investor Centre:
■ View current account balances
■ Sign up to receive statements and documentation electronically

(where available)
■ Where available, issue certificates from book positions (may require

payment of a fee)
■ View transaction history
■ View payment history
■ View stock prices
■ Change your mailing address
■ Certify your tax status online (Form W-9 certification)
■ Update your bank account details to have funds directly deposited into

your bank account
■ Replace checks
■ Review information on available investment plans
■ Enroll in an investment plan, such as a dividend reinvestment plan

(where available)
■ Buy shares through a direct stock purchase plan (where available)
■ Sell book-entry shares held by Computershare
■ Download forms
■ Access a comprehensive list of frequently asked questions

How do I start using Investor Centre?
To access your account, just follow these easy steps:

Step 2: Fill in the required information
Step 3: Read and accept the terms and conditions
Step 4: Select your member details including a unique user ID

and password
Following the initial registration steps, most Investor Centre users are
immediately granted full member access to their account and will receive an
Investor Centre welcome letter by mail. In some cases, additional verification
will be required before access to your account can be granted. Don’t worry,
this is only temporary, and is done for your protection based upon your
account and validation information. In these cases, we will mail you a notice of
registration, which includes a verification code. Once you receive your
verification code, simply log on to Investor Centre with your user ID and
password. Enter the verification code when prompted and you will be
granted full member access immediately.
Is my Investor Centre account information secure?
Yes. All communication between our Web server and your computer use
industry-standard Secure Sockets Layer (SSL) 2048-bit encryption when you
are viewing any details of your holding(s). This is the same type of encryption
used by financial institutions worldwide.

REV. 4/15
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ACUÑA � REGLI
Estate Planning � Administration � Conservatorship � Inheritance Litigation

Attorneys at Law
a California Limited Liability Partnership

Alex Chen
Alex.Chen@AcunaRegli.com

August 6, 2021

Chase Bank

Re: DECEDENT’S NAME- Safe Deposit Box Access

Dear Bank Manager:

My firm represents CLIENT, the RELATIONSHIP, personal
representative, and trustee for DECEDENT.  DECEDENT died on January 5, 2018. 
A copy of her death certificate is attached.  DECEDENT was the owner of safe
deposit box number xxxxxlocated at your Chase Bank branch.

CLIENT is in possession of the key to the safe deposit box and
approached the branch to gain access to the box.  However, he was denied
access.  He was informed that he must obtain letters testamentary.  

California law allows any person with a key to a safe deposit box
to access a safe deposit box held in a decedent’s name for these purposes
before being issued letters.

California Probate Code Section 331 states:

§ 331.  Access to decedent's safe deposit box

(a) This section applies only to a safe deposit box in a financial institution
held by the decedent in the decedent's sole name, or held by the
decedent and others where all are deceased. Nothing in this section
affects the rights of a surviving coholder.

(b) A person who has a key to the safe deposit box may, before letters
have been issued, obtain access to the safe deposit box only for the
purposes specified in this section by providing the financial institution
with both of the following:

3478 Buskirk Avenue, Suite 300    �    Pleasant Hill, CA  94523    �    Tel. (925) 906-1880    �    Fax (925) 937-5634



Acuña �  Regli
August 6, 2021
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 (1) Proof of the decedent's death. Proof shall be provided by a certified
copy of the decedent's death certificate or by a written statement of
death from the coroner, treating physician, or hospital or institution
where the decedent died.

 (2) Reasonable proof of the identity of the person seeking access.
Reasonable proof of identity is provided for the purpose of this
paragraph if the requirements of Section 13104 are satisfied.

(c) The financial institution has no duty to inquire into the truth of any
statement, declaration, certificate, affidavit, or document offered as
proof of the decedent's death or proof of identity of the person seeking 
access.

(d) When the person seeking access has satisfied the requirements of
subdivision (b), the financial institution shall do all of the following:

 (1) Keep a record of the identity of the person.

 (2) Permit the person to open the safe deposit box under the supervision
of an officer or employee of the financial institution, and to make an
inventory of its contents.

 (3) Make a photocopy of all wills and trust instruments removed from the
safe deposit box, and keep the photocopy in the safe deposit box until
the contents of the box are removed by the personal representative of
the estate or other legally authorized person. The financial institution
may charge the person given access a reasonable fee for photocopying.

 (4) Permit the person given access to remove instructions for the
disposition of the decedent's remains, and, after a photocopy is made,
to remove the wills and trust instruments.

(e) The person given access shall deliver all wills found in the safe
deposit box to the clerk of the superior court and mail or deliver a copy
to the person named in the will as executor or beneficiary as provided in
Section 8200.

(f) Except as provided in subdivision (d), the person given access shall
not remove any of the contents of the decedent's safe deposit box. 
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California Probate Code Sections 13100 through 13106 discuss this
procedure.  In specific, Section 13106 indicates that “...receipt by the holder
of the decedent’s property of the affidavit or declaration constitutes sufficient
acquittance for the payment of money, [or] delivery of property...and
discharges the holder from any further liability with respect to the money or
property.  The holder may rely in good faith on the statements in the affidavit
or declaration and has no duty to inquire into the truth of any statement in the
affidavit or declaration.”

Attached, please find a California Probate Code Section 13100
affidavit in regards to all Chase assets owned by DECEDENT.

Given the authority provided above, I respectfully request that
your branch comply with California law and provide my client access to the
safe deposit box set forth in the affidavit immediately.  

If you refuse to comply with this law, we may be forced to
file an Order to Show Cause regarding Contempt against Chase Bank with the
California Superior Court to obtain an order granting my client access as well
as to recoup any fees and costs incurred.

Please give me a call or email at the information above with any
questions.

Sincerely yours,

Alex Chen
Attorney

for
Acuña � Regli
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ACUÑA � REGLI
a California Limited Liability Partnership

Estate Planning � Administration � Conservatorship � Inheritance Litigation

TRACY S. REGLI, State Bar No. 261100
ALEX CHEN, State Bar No. 265175
3478 Buskirk Avenue
Suite 300
Pleasant Hill, California  94523
(925) 906-1880

Attorneys for Trustee
C1

SUPERIOR COURT OF THE STATE OF CALIFORNIA

FOR THE COUNTY OF 

In re,

Sample Trust
__________________________________

S2

Decedent.

__________________________________

)
)
)
)
)
)
)
)
)
)
)
)

Case No.:

NOTICE OF PROPOSED ACTION BY
TRUSTEE: SALE OF REAL PROPERTY

[Cal. Probate Code § 16500, et seq.]

1. The Trustee of Sample TrustDated January 1, 2012 (“Trust”), is:

C1

2. The Trustee has the sole authority and discretion to

NOTICE: If you do not object in writing or obtain a court order preventing

the action proposed below, you will be treated as if you

consented to the proposed action and you may not object after

the proposed action has been taken. If you object, the personal

representative may take the proposed action only under court

supervision. If you wish to object, you may use the form provided

or prepare your own written objection. 

Notice of Proposed Action
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administer the estate without court supervision.

3. On or after: October 1, 2021 [must be 45 days from date of

notice], the trustee will take the following action without court supervision:

Sale of RP2 for $500,000 to C1's friend.

4. If you OBJECT to the proposed action

a. Sign the objection form below and deliver or mail it to

the personal representative at the following address:

C1
***TRUSTEE ADDRESS

OR 

b. Send your own written objection to the address in item

4a. (Be sure to identify the proposed action and state

that you object to it.)

OR

c. Apply to the court for an order preventing the

personal representative from taking the proposed

action without court supervision.

d. NOTE: Your written objection or the court order must

be received by the personal representative before the

date in the box in item 3, or before the proposed

action is taken, whichever is later. If you object, the

personal representative may take the proposed action

only under court supervision.

NOTICE: A sale of real property without court supervision means that the

sale will NOT be presented to the court for confirmation at a

hearing at which higher bids for the property may be presented

and the property sold to the highest bidder.  

- 2 -
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5. If you APPROVE the proposed action, you may sign the

consent form below and return it to the address in item Sa. If you do not object

in writing or obtain a court order, you will be treated as if you consented to the

proposed action. 

6. If you need more INFORMATION, call:

Alex Chen
(925) 906-1880

Dated:  August 17, 2021 ACUÑA � REGLI
Alex Chen

___________________________________

Alex Chen
Attorneys for Trustee

C1
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PROOF OF SERVICE

I , ***, declare that:

1. I am over the age of eighteen and not a party to this cause.

I am employed in the county where the mailing occurred and my business

address is 3478 Buskirk Avenue, Suite 300, Pleasant Hill, California 94523

2. I served the following document(s), described as:

NOTICE OF PROPOSED ACTION

on each person named below by enclosing a true copy in an envelope

addressed as shown below and depositing the sealed envelope for collection

and mailing on the date and at the place shown above following our ordinary

business practices.  I am readily familiar with this business's practice for

collecting and processing correspondence for mailing.  On the same day that

correspondence is placed for collection and mailing, it is deposited in the

ordinary course of business with the U.S. Postal Service in a sealed envelope

with postage fully prepaid.  

3. a Date of Deposit:    August 17, 2021

b. Place of Deposit: Pleasant Hill, California

4. Name and address of person(s) served:

, 

I declare under penalty of perjury under the laws of the State of

California that the foregoing is true and correct and that this declaration is

executed on August 17, 2021, at Pleasant Hill, California.

___________________________________

- 4 -
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TRUST ESTATE DISTRIBUTION AGREEMENT

This Trust Estate Distribution Agreement ("Agreement”) is entered
into between C1 and C2, and is intended to complete the distribution of The
Sample Trust (“Trust”).

RECITALS

The only residuary Beneficiaries of this Trust are the undersigned
beneficiaries C1 and C2 ("Beneficiaries").  The Beneficiaries know of no other
beneficiary entitled to assets from this Trust; and,

C1 (“Trustee”) was named Trustee of the Trust in the instrument
dated January 1, 2012.

The Trustee has performed the duties of a trustee for the benefit of
the Beneficiaries including such acts as paying bills; paying estate and final
taxes; and, managing real estate and investment accounts;

AGREEMENT

Each Beneficiary agrees to the following in consideration of the
distribution set forth below:

1. Final Accounting, Waiver, and Discharge.  The beneficiaries
agree: the attached Summary of Account Exhibit A and supporting schedules
found in Schedules “A” through "G" provide the complete accounting of the
assets of this Trust as of **Accounting Ending Period**; that each waives the
requirement of a formal court filed accounting under California Probate Code
§ 16062, et seq; and, that C1 is now discharged of his/her responsibilities as
Trustee, except as to filing any final tax returns, paying any final expenses
which may occur during the closing of the Trust, and distributing any remaining
reserve after the potential IRS audit period has passed.

2. Agreement to Hold Harmless.  Each Beneficiary agrees to
hold the other harmless of and from any and all claims which may arise in
connection with the assets that each is taking in the final distribution.

-1-



3. After-Discovered Property and Trailing Income.  Each
Beneficiary agrees to divide any after-discovered assets trailing income, or
general trust expenses according to the terms of the trust. 

4. Distribution of Estate.  Each Beneficiary agrees to the
distribution of the Trust assets as described in the Proposed Trust Distribution
shown in Schedule "G" of Exhibit “A”.  The distribution is net of concluding
expenses but if any final tax or closing expenses of the Trust are discovered,
these costs will be borne by each beneficiary in the same percentage as the
asset distribution described in the trust.  All personal property of S2, Decedent
has been distributed to each Beneficiary’s satisfaction.  There is no remaining
personal property requiring distribution by the Trustee.   Each beneficiary
acknowledges that he or she is solely responsible for any state or federal
income tax associated with any distribution attributable to a retirement
account or other tax-deferred investment.

5. Release of Claims.  Each party agrees to release the others
of and from all known and unknown claims related to the trust, and agrees that
the Release provided herein is intended to be a full and complete release of
any and all claims, actions, and causes of action arising out of any and all
claims set forth above which might be asserted against the others.  Therefore,
each party hereby waives and surrenders all rights they may have under
California Civil Code §1542, which provides as follows:

A general release does not extend to claims that the creditor or
releasing party does not know or suspect to exist in his or her favor
at the time of executing the release and that, if known by him or
her, would have materially affected his or her settlement with the
debtor or released party.

6. Attorney's Fees.  In the event that it is necessary for any party
hereto to bring an action to enforce or interpret the terms of this Agreement,
the prevailing party in any such action shall be entitled to all costs incurred
with respect thereto, including the prevailing party's reasonable attorney's
fees.

7. Binding Arbitration.  In the event that it is necessary for any
party hereto to bring an action to enforce or interpret this Agreement, the
dispute shall be conducted as a binding arbitration under the then existing
commercial arbitration rules of the American Arbitration Association in Contra
Costa County, California.

8. Governing Law.  This Agreement shall be governed for all
purposes by the laws of the State of California.

-2-



9. Counterparts.  The parties agree that the Agreement may be
executed in counterparts which, when assembled and integrated, shall be
construed and given full force and effect as a single document.

10. Acknowledgments.  Each party acknowledges that no
promise, inducement, or other consideration has been offered for its assent to
this Agreement, except as specifically set forth in this Agreement; that he has
at all times been represented by legal counsel; and that he has freely and
voluntarily agreed to the terms and conditions of this Agreement without any
coercion, undue influence, or economic pressure, with the full
recommendation and approval of his attorney and with the full understanding
that this Agreement contains the entire agreement between the parties and
that its terms are contractual and not mere recitals.

I, C1, hereby certify that I execute this Trust Estate Distribution
Agreement freely and voluntarily on my own behalf and that I do hereby
execute it on __________________________, 2021, at_______________________,
California.

___________________________________
C1

I, C2, hereby certify that I execute this Trust Estate Distribution
Agreement freely and voluntarily on my own behalf and that I do hereby
execute it on __________________________, 2021, at_______________________,
California.

___________________________________
C2

-3-
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ACUÑA � REGLI
Estate Planning � Administration � Conservatorship � Inheritance Litigation

Attorneys at Law
a California Limited Liability Partnership

Alex Chen
Alex.Chen@AcunaRegli.com

December 22, 2021

C2

Re: Trust Distribution Agreement
Our File Name:  Sample Trust

Dear Trust Beneficiaries:

The trustee has performed his/her role in collecting all assets,
consolidating or selling assets, paying final bills, and providing an accounting
to the beneficiaries.  Your copy of the Trust Distribution Agreement which
includes the trustee's accounting for the Sample Trust is enclosed. We are now
ready to close the Trust and to distribute your gifts according to its terms.

Please review the accounting and, if you approve, complete, sign,
and return the enclosed signature pages for the Trust Distribution Agreement
and the W9.  An envelope is enclosed for your convenience.  When all
approvals and W9s are received, the Trustee will make the distributions.

You are under no obligation to approve the accounting and your
ultimate distribution is not conditioned upon your approval.  However, the
option for  beneficiaries to approve the accounting is offered to avoid the
time and cost of submitting the accounting to a court for approval before a
distribution is made. 

While the principal portion of your inheritance distribution is not
taxable (beyond any estate taxes already paid), any income earned by the
trust is taxable.  Thus, you may be required to pay income tax on a portion of
the distribution.  The trustee will generate documents next tax season to
provide guidance as to the taxable portion of the distribution.  The trustee also
will hold a reserve until the final tax return audit period has passed.  The audit
period is normally three years from the date the final tax return is filed,
although it may be shorter if the trustee’s request for a final determination is
approved.  After the audit period is completed, the trustee will distribute the
remaining reserve, plus any income, minus any final expenses, to the residuary
beneficiaries of the Trust. 

3478 Buskirk Avenue, Suite 300    �    Pleasant Hill, CA  94523    �    Tel. (925) 906-1880    �    Fax (925) 937-5634
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Trusts are a lower cost and more efficient way to handle an estate,
provided that all beneficiaries agree and no court proceedings are necessary. 
If you have any questions about the enclosed documents, I strongly
encourage you to call our office as soon as possible.  Please remember that
the trustee cannot make any distributions until all beneficiary signature pages
have been returned or a court has approved the accounting and distribution.

Sincerely yours,

Alex Chen
of

Acuña � Regli

Enclosures
cc: C1
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