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iQi Printer-friendly version of this 12ag§. 

Rule 2.253. Permissive electronic filing, mandatory electronic filing, and electronic filing 

by court order 

(a) Permissive electronic filing by local rule

A court may permit parties by local rule to file documents electronically in any types of cases, subject to the

conditions in Code of Civil Procedure section 1010.6, Penal Code section 690.5, and the rules in this chapter.

(Subd (a) amended effective January 1, 2022; adopted effective July 1, 2013; previously amended effective January 1,

2018.)

(b) Mandatory electronic filing by local rule

A court may require parties by local rule to electronically file documents in civil actions directly with the court, or

directly with the court and through one or more approved electronic filing service providers, or through more than

one approved electronic filing service provider, subject to the conditions in Code of Civil Procedure section

1010.6, the rules in this chapter, and the following conditions:

(1) The court must specify the types or categories of civil actions in which parties or other persons are required

to file and serve documents electronically. The court may designate any of the following as eligible for

mandatory electronic filing and service:

(A) All civil cases;

(B) All civil cases of a specific category, such as unlimited or limited civil cases;

(C) All civil cases of a specific case type, including but not limited to, contract, collections, personal injury,

or employment;

(D) All civil cases assigned to a judge for all purposes;

(E) All civil cases assigned to a specific department, courtroom or courthouse;

(F) Any class actions, consolidated actions, or group of actions, coordinated actions, or actions that are

complex under rule 3.403; or

(G) Any combination of the cases described in subparagraphs (A) to (F), inclusive.

(2) Self-represented parties or other self-represented persons are exempt from any mandatory electronic filing

and service requirements adopted by courts under this rule and Code of Civil Procedure section 1010.6.

I}_ 
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2023 Calif omia Rules of Court 

Rule 2.254. Responsibilities of court 

(a) Publication of electronic filing requirements

.Qi Printer-friendly version of this Rag§. 

Each court that permits or mandates electronic filing must publish, in both electronic and print formats, the court's

electronic filing requirements.

(Subd (a) amended effective July 1, 2013; adopted as subd (b}; previously amended effective January 1, 2007;

previously relettered effective January 1, 2011.)

(b) Problems with electronic filing

If the court is aware of a problem that impedes or precludes electronic filing, it must promptly take reasonable

steps to provide notice of the problem.

(Subd {b) amended effective January 1, 2018; adopted as subd (c); previously relettered as subd {b) effective January

1, 2011; previously amended effective January 1, 2007.)

(c) Public access to electronically filed documents

Except as provided in rules 2.250-2.259 and 2.500-2.506, an electronically filed document is a public document

at the time it is filed unless it is sealed under rule 2.551 (b) or made confidential by law.

(Subd (c) amended and relettered effective January 1, 2011; adopted as subd (d); previously amended effective

January 1, 2007.)

Rule 2.254 amended effective January 1, 2018; adopted as rule 2054 effective January 1, 2003; previously amended and 

renumbered effective January 1, 2007; previously amended effective January 1, 2011, and July 1, 2013. 

[ Back to TOP-] 
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Rule 2.256. Responsibilities of electronic filer 

(a) Conditions of filing

Each electronic filer must:
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(1) Comply with any court requirements designed to ensure the integrity of electronic filing and to protect

sensitive personal information.

(2) Furnish information the court requires for case processing.

(3) Take all reasonable steps to ensure that the filing does not contain computer code, including viruses, that

might be harmful to the court's electronic filing system and to other users of that system.

(4) Furnish one or more electronic service addresses, in the manner specified by the court. This only applies

when the electronic filer has consented to or is required to accept electronic service.

(5) Immediately provide the court and all parties with any change to the electronic filer's electronic service

address. This only applies when the electronic filer has consented to or is required to accept electronic

service.

(6) If the electronic filer uses an electronic filing service provider, provide the electronic filing service provider

with the electronic address at which the filer is to be sent all documents and immediately notify the

electronic filing service provider of any change in that address.

(Subd (a) amended effective January 1, 2018; previously amended effective January 1, 2007, January 1, 2011, and 

July 1, 2013.) 

(b) Format of documents to be filed electronically

A document that is filed electronically with the court must be in a format specified by the court unless it cannot be

created in that format. The format adopted by a court must meet the following requirements:

(1) The software for creating and reading documents must be in the public domain or generally available at a

reasonable cost.

(2) The printing of documents must not result in the loss of document text, format, or appearance.

(3) The document must be text searchable when technologically feasible without impairment of the document's

image.

If a document is filed electronically under the rules in this chapter and cannot be formatted to be consistent with a 

formatting rule elsewhere in the California Rules of Court, the rules in this chapter prevail. 
(.o 
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2023 Calif omia Rules of Court 

Rule 2.257. Requirements for signatures on documents 

(a) Electronic signature

An electronic signature is an electronic sound, symbol, or process attached to or logically associated with an
electronic record and executed or adopted by a person with the intent to sign a document or record created,
generated, sent, communicated, received, or stored by electronic means.

(Subd (a) adopted effective January 1, 2019.) 

(b) Documents signed under penalty of perjury

When a document to be filed electronically provides for a signature under penalty of perjury of any person, the 
document is deemed to have been signed by that person if filed electronically provided that either of the following
conditions is satisfied:

(1) The declarant has signed the document using an electronic signature and declares under penalty of perjury
under the laws of the state of California that the information submitted is true and correct. If the declarant is
not the electronic filer, the electronic signature must be unique to the declarant, capable of verification, 
under the sole control of the declarant, and linked to data in such a manner that if the data are changed,
the electronic signature is invalidated; or

(2) The declarant, before filing, has physically signed a printed form of the document. By electronically filing the
document, the electronic filer certifies that the original, signed document is available for inspection and
copying at the request of the court or any other party. In the event this second method of submitting
documents electronically under penalty of perjury is used, the following conditions apply:

(A) At any time after the electronic version of the document is filed, any party may serve a demand for 
production of the original signed document. The demand must be served on all other parties but need
not be filed with the court.

(B) Within five days of service of the demand under (A), the party or other person on whom the demand is 
made must make the original signed document available for inspection and copying by all other parties.

(C) At any time after the electronic version of the document is filed, the court may order the filing party or 
other person to produce the original signed document in court for inspection and copying by the court.
The order must specify the date, time, and place for the production and must be served on all parties.

(D) Notwithstanding (A)-(C), local child support agencies may maintain original, signed pleadings by way 
of an electronic copy in the statewide automated child support system and must maintain them only for 
the period of time stated in Government Code section 68152(a). If the local child support agency 

�
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(a) A document may be served electronically in an action filed with the court as provided in this section, in

accordance with rules adopted pursuant to subdivision (f).

(1) For purposes of this section:

(A) "Electronic service" means service of a document, on a party or other person, by either electronic

transmission or electronic notification. Electronic service may be performed directly by a party or other 

person, by an agent of a party or other person, including the party or other person's attorney, or through an 

electronic filing service provider. 

(B) "Electronic transmission" means the transmission of a document by electronic means to the electronic

service address at or through which a party or other person has authorized electronic service . 

(C) "Electronic notification" means the notification of the party or other person that a document is served by

sending an electronic message to the electronic address at or through which the party or other person has 

authorized electronic service, specifying the exact name of the document served, and providing a hyperlink at 

which the served document may be viewed and downloaded. 

(D) "Electronic filing" means the electronic transmission to a court of a document presented for filing in

electronic form. For purposes of this section, this definition of electronic filing concerns the activity of filing 

and does not include the processing and review of the document and its entry into the court's records, which 

are necessary for a document to be officially filed. 

(2) (A)(i) For cases filed on or before December 31, 2018, if a document may be served by mail, express

mail, overnight delivery, or facsimile transmission, electronic service of the document is not authorized

unless a party or other person has agreed to accept electronic service in that specific action or the court
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E-filing Update 4/12/23

4/12/2023 NOON – ZOOM WITH PROBATE BAR 

ANDREW ADAMS – COURT OPERATIONS MANAGER CIVIL/PROBATE 

MATT MALONE – CHIEF COUNSEL 

E-filing Overview

 Mandatory E-Filing was implemented on 7/5/2022 per Local Rule 2.87

 Exemption for Self-Represented litigants or any party may move the Court for
an order exempting it from the provisions of Local Rule 2.87

 Fourth Amended Standing Order regarding E-Filing was signed on 10/19/22.

 Example: Bonds, Wills, Ex parte Motions/Oppositions and Letters. A full list can be
found in the standing order on the Courts website. A E-Filing FAQs list is also
available.

 https://www.cc-courts.org/efiling/docs/CurrentEFilingStandingOrder.pdf

 https://www.cc-courts.org/efiling/docs/EFilingFAQ.pdf
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E-Filing Tips to speed up processing

 Include “Next HRG 4/12/23” at the beginning of the filing description and 
then finish the title of the document.  

 The document description should match the document title.

 Pick the correct security level. 

 Ensure document is legible. 

 If you have special notes for the Clerk’s office, please include them in the 
“Comments to Court” box.

Clerk’s Office Perspective I
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Clerk’s Office Perspective II

Clerk’s Office Perspective III

The document 
description should 
be the same as the 
title

Messages 
to the clerk
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Commons Issues  / Rejections

 Party has a fee waiver and that payment type is not selected.

 Filings submitted into the subordinate case on consolidated actions.

 Large exhibits are broken up and submitted without cover pages. 

 Amended filings are submitted but not identified as amended.

 Subsequent pleadings submitted as a new filing.

 Documents are illegible.

 Answer to many question can be found at the link below.

 https://odysseyfileandservecloud.zendesk.com/hc/en-us

AA1
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